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I. LEJHA U 3AIAYH JUCIUATLITAHBI (MOYJIST)

Heaun: ChopmupoBaTh y 00ydaronuxcss ¢ OTPAaHMYECHHBIMU BO3MOYKHOCTSIMH 3JI0POBBSI
KOMIUIEKC TEOPETHUYECKUX 3HAHUM M MPAKTUYECKUX HABBIKOB, JOCTATOYHBIA NJISl yIpaBICHUS
I/IH(I)OpMaLII/IOHHBIMI/I CUCTCMAaMM OpraHn3anuu, JOCTHXKCHUA €€ CTPATCITHUCCKUX Heﬂeﬁ, I'paMoOT-
HOTO MPUMEHEHHsI aBTOMATU3UPOBAHHBIX M HEABTOMATU3UPOBAHHBIX UH(POPMALIMOHHBIX TEXHO-
JOTHiA, POPMHUPOBAHUS CHCTEMBI HHPOPMALTMOHHOTO 00ECTICUeHHS YIIPaBICHUSI.

3agaun:

1. ymeTh ACHTU(UIMPOBATH pa3IHMYHBIC BUIbI HH)OPMAIIMOHHBIX CUCTEM U TEXHOJIO-
THii;

2. IMOHUMATb OCHOBHBIC BO3MOXHOCTH U TCHACHIIMN PA3BUTUA I/IH(i)OpMaI_II/IOHHBIX TEX-
HOJIOTUH U CHCTEM.

3. YMCTb HNPUMCHATH ITOJYUYCHHBIC 3HAHUA JIA PCIICHHA TUIIOBBIX 3aJ1a4 BI)I60pa n
MPUMEHEHUS WH()OPMALIMOHHBIX TEXHOJIOTUH U CUCTEM.

4. 1TOoHMMATh OCHOBHEIE KOHICHIIMHU YHPAaBJICHUA HHq)OpMaHHOHHbIMH cucreMmamMm "
TEXHOJIOTHSIMU U YMETh IPUMEHSTH UX Ha MPAKTUKE.

5. UWMETh HaBBIKU MPOCKTUPOBAHUS 0a3bl JAHHBIX K KOHKPETHON MH(DOPMAIMOHHOM CHU-
cTeme

II. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

2.1. YuebHas nmuctuiuinHa (MOIyJIh) «AZanTUBHBIE HH()OPMAIIMOHHBIE TEXHOJIOTHHY OT-
HOCUTCS K 4acTHh, (OpMHpPYeMOW ydyaCTHMKaMu oOOpa30BaTeNbHBIX OTHOIIEHUH biok
1. JucuuminHel (MOLyJIM) IO BBIOODY.

JlvcuuIuinHa npeiHa3HavyeHa JJs OoJyYeHHs 3HaHUN U yMEHHMH y o0yJaroIuxcst ¢ orpa-
HUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBbsI B c(epe MPOCKTHPOBAHUs, pa3pabOTKH, BHEAPEHHS U
HKCIUTyaTalli WH(POPMALMOHHBIX CHCTEM, YIPABIEHHUS HUX KXU3HEHHBIM IIUKIOM M OTPabOTKH
NPaKTUYECKUX HABBIKOB B 0071aCTH MHPOPMAIIMOHHBIX H KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.

2.2. JIng u3ydeHus: 1aHHOM y4eOHON NUCLUILIMHBI (MOYssl) HEOOXOIMMBI 3HAHUS, yMe-
HUS ¥ HaBBIKH, (OPMHUpYEMBbIE TIPEAMIECTBYIOMIMMHI AUCIUTUTMHAMHA . UH(OPMATHKA.

2.3. Ilepedenp nocneayomux y4eOHbIX JUCLUIUINH, 1JI KOTOPBIX HEOOXOIUMBI 3HAHUS,
YMEHHMSI U HaBbIKU, (opMUpyeMble JaHHOU yueOHol aucuuniauHoi: BKP.

ITII. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUA JUCIUIIJIMHBI

[Ipouiecc ocBoeHMS TUCHUIUIMHBI HANpaBjieH Ha (OPMUPOBAHUE KOMIIETEHUUH (3JIeMeH-
TOB cienyromux komnereHuuit) B coorserctsuu ¢ ®I'OC BO u OIT BO no nanHomy Hampasiie-
HUIO MTOJITOTOBKHU:

ITepedyens miIaHNpyeMbIX pe3yJIbTATOB 00y4eHHS N0 JUCHUILINHE (MOAYJII0), COOT-
HECEHHBIX ¢ HHAUKATOPAMM J10CTHKEHUS] KOMIIeTeH Ml

HNuaukaropsl
Komnerenuus . Pe3yabTaThl 00yyeHHs
KOMIeTeH Uil
YK-1 CnocobeH ocyuiecTBisATh Ocy1iecTBiseT NOUCK, KPUTUYECKUI
MOUCK, KPUTUYECKUM aHATIU3 U VK-1.1 aHaJIU3 U CUHTE3 UHPOpMAIUH, He-
CUHTE3 UHPOPMAITUH, IPUMEHSITH 00XOMMOI TSI PEIICHNUS TIOCTaB-
CUCTEMHBIN TOIXOJ ISl PEIICHUS JICHHBIX 3a]1a4
MOCTaBJICHHBIX 3a7a4 [Ipumensier cucTeMHBbIN TOAX0 AJs
VK-1.2 pElICHHUs TOCTABICHHBIX 3a7a4




IV. COAEPKAHUE U CTPYKTYPA JTHUCHUIIJIMHDbI

TpynoeMKOCTh JUCHHUILIMHBI COCTABISIET 2 3a4ETHBIX CAWHHMIIBI, /2 4acoB, B TOM YHC-
je 8 yacoB Ha KOHTPOJIb.

dopMa MPOMEKYTOUHON aTTECTALUU: 3a4€T.

4.1 Conepma}me AUCHUIIJIMHDBI, CTPYKTYPUPOBAHHOC II0 TEMaM, ¢ YKa3aHUEM BUAO0B
y‘lEﬁHLIX 3aHATHI 1 OTBECACHHOI'0 HA HUX KOJINYECTBA aKAACMHUYICCKUX YaCcoB

Ounas ¢opma o0ydeHus1

Bunbl yaeOHO# paboThl, BKIIIOYAst

CaMOCTOSITENTFHYIO paboTy 00y-
YaIOIUXCS U TPYLOEMKOCTh

2
<
=2
e
O
o
g (B yacax)
= DOpMBI TEKYILETO
o
- g KonrakTHas paborta KOHTpOJIS yCIIeBa-
[
N § 3 X .| mnpemnonaBarens c 00y- s eMocTH;
o = E 9
i Pazgen nuciuIInHbl/ TEMBI g ° 5 YaIMMHUCS = dopMa IpoMexy-
S |2 |3 = o = 4 S g | TouHON aTTeCTa-
2 EoE | s3| 28 11U
g = | 2zE | 28| €8
g =1 &= 3 5 & g & (no cemecmpam)
=] [+
» % E % 0 ‘é g =
= = S 20 5 < <
: 528 | 25| °
= Q 5} 5
Tema 1. MicTopusi BOSHUKHOBE-
1 | Hus ¥ pasBuTHs MHGOPMALK- 2 2 4 YCTHBIH OIIPOC
OHHBIX TEXHOJIOTHH.
Tema 2. IlporpammHbIEe Cpel-
CTBa TNEPCOHAIBHBIX KOMIIBIO-
2 | TepoB I TIOJIB30BATENEH C 2 2 4 YCTHBIH o1poc
OTrpaHMYCHHBIMH ~ BO3MOXKHO-
CTSIMH 3/I0POBBSI.
Tema 3. [IpuxiagHoe npo-
rpamMmmHoeobecniedenue. Tek- TECThI, KOHTPOJIb-
3 | cTOBBIE IPOLIECCOPHI IS MOJb- 2 2 2 4 HBIE PAabOTHI, PAK-
30Barelieil CorpaHn4eHHBIMU THYECKHE 3aHATHS
BO3MOXKHOCTSIMH 3/I0POBbSI.
Tema 4. TaGnu4HbBIE TPOIIECCO-
bl JUISUTIOAEH ¢ OTpaHUYEH TCCTDI, KOHTPOIIb-
4 |P P 2 2 4 HbIe paboTHI, IIPaK-
HBIMH BO3MOKHOCTSIMH 3]10PO-
THYECKHE 3aHATHA
BbSI.
Tema 5. KomnbroTepHbIe CETH.
WurepHer a1 noJjib30BaTenen N
5 PHET /L 2 2 2 4 YCTHBIH OTpoc
C OrpaHUYECHHBIMH BO3MOXKHO-
CTSIMH 3JI0POBBSL.
Tema 6. MapopmanmonHas
6€301acHOCTb 1A 110JIb30Ba- .
6 N 2 2 2 4 YCTHBIH OIIPOC
Teleit ¢ OrpaHNYeHHBIMU BO3-
MOYKHOCTSIMH 37I0POBBSI.
Tema 7. IIpodeccroHanbHbIH,
COLIMAJIbHBIN M STHYECKHAHN
KOHTEKCT HH(OPMAIITOHHBIX .
7 . dop ) 4 4 2 8 YCTHBIH oIpoc
TEXHOJIOTHH AJIs Jiroieit ¢
OTpaHUYECHHBIMU
BO3MOXKHOCTSIMH 3/I0POBBSI.
[TpomexxyTouHas arTecTanus
3a4€T
HToro yacon 72 16 16 8 32




OuHo-3a04Hast popma o0yueHunst

Buner yueOHOI pabOTHI, BKITIOYAs

CaMOCTOSTENFHYIO paboTy 00y-
YaIOIUXCSA U TPYAOEMKOCTh

2
<
=
>
€
<
% (B gacax) DopMBbI TEKYLIETO
=]
- g KonTakrHas pabora KOHTPOJIS yCIIeBa-
[
N § 8 S | mpenonasatens c 06y- 5 eMOCTH;
o =]
W Pasgen nucuuIIMHBL/ TEMBL % E 5 £ YAIOIIUMUCS = dopMma mpomMexy-
3 g 3 al o o~ " E = TOYHOI aTTecTa-
< = =R 5
~ | o[ BeElzEse|  um
g S &=z | 85| 5 &\ (nocemecmpan)
=2 = s E & Sz )
o S | ES8 | 2¢g| 2
& = E8o | Z5| 8
: 5EE|2E|”
= Q ) 5
Tema 1. cTopust BO3HUK-
HOBEHHMS U Pa3BUTHS UH- o

1 P 2 2 4 YCTHBIN OIIPOC
(hOopMaIMOHHBIX TEXHOJIO-

Tuil.

Tema 2. IIporpammusie

CPEACTBa MEPCOHATBHBIX

KOMITBIOTEPOB JJISl  TOJIb- o

2 P 2 2 4 YCTHBIH OIIPOC

30Barelieil ¢ OrpaHuyeH-

HBIMH  BO3MOXXHOCTSMH

3/I0POBBSL.

Tema 3. [IpuxiagHoe npo-

rpaMMHOeo0€eceyeHue. TCCTHI, KOHTPOITH
TekcToBbIE MPOLIECCOPHI ’ i

3 POIeCEop 2 2 2 4 | Hble paboTHI, TIpaK-
JUTSl TIOJIB30BATENIEH corpa- -
HUYEHHBIMH BO3MO>KHOCTSI-

MH 3JI0POBBSL.
Tewma 4. TabmaHBIC TIpOTIEC- TCCTHI, KOHTPOITH
COpBI JJISUTIOAEH ¢ OrpaHUYeH- ’

4 b 8 P 2 2 4 HbIe paboTHI, MPaK-
HBIMH BO3MOXKHOCTSIMH 3J10- THYCCKHE SAHSTHSL
POBBSI.

Tema 5. KomnbrotrepHsie
cetu. MHTEpHeT 114

5 | monw3oBareneii ¢ orpanu- 2 2 2 4 YCTHBIA OIIPOC

YEHHBIMU BO3MOYKHOCTSI-

MH 3JI0POBBSL.

Tema 6. UapopmanmnonHas

0€3011acHOCTB AJIs TT0JIb30BA- o

6 . A 2 2 2 8 YCTHBIH OIIPOC
TeJel ¢ OrpaHNnYEeHHBIMU
BO3MOXKHOCTSIMH 3/10POBBSI.

Tema 7. [Ipodeccronains-
HBIH, COIIMANIBHBIN U ATHYE-
CKHH KOHTEKCT HH(pOpMa- o

7 op 2 2 2 8 YCTHBIH OIpoC
LHOHHBIX TEXHOJIOTHIT 115t
JII0JIEH ¢ OrpaHUYEHHBIMU
BO3MOXKHOCTSIMH 3JI0POBBSI.

IIpomerxyTouHas aTTecTa-
s 3a4CT
HToro yacos 72 14 14 8 36




3aounasi popma oOyueHust

n/n

Pa3[le)1 JII/ICLII/IHHI/IHI)I/TCMI)I

CemecTtp

Bcero yacos

U3 Hux IIpaKTH4YECKas [OATr0OTOBKa 06yqa}0-

LIUXCS

Buer yueOHOI pabOTHI, BKITIOYAs
CaMOCTOSTENBHYIO paboTy 00y-

YAOUIUXCS U TPYI0EMKOCTb
(B "acax)

KonraktHas pabota
npernojaBaTens ¢ o0y-
YaIOMIUMHCS

Jlexuun
CemuHapckue
(mpaxTmye-
CKHE 3aHATHS)
Koncynpra-
IIUH, KOHTPOJIb
CaMocTosITenbHas

pabora

DOpMBI TEKYILETO
KOHTpOJISI yCIIeBa-
€MOCTH,;
dopMma IpoMexy-
TOYHOM arTecra-
012071
(no cemecmpam)

Tema 1. McTopust BO3HUK-
HOBEHMS U Pa3BUTHS UH-
(hOopMaIMOHHBIX TEXHOJIO-
TUi.

YCTHBIN OITPOC

Tema 2. IIporpammusie
CpeAcTBa HEPCOHANBHBIX
KOMIIBIOTEPOB ISl OJIb-
30BaTeIeil C OrpaHUYEH-
HBIMHA BO3MOXXHOCTAMHU
3/I0POBBSI.

10

YCTHBIN OIIPOC

Tema 3. [IpuxiagHoe npo-
rpaMMHOEO0ECIICUCHHE.
TekcToBBIe IPOLECCOPHI
IUIsL IOJIb30BATelIeH corpa-
HUYECHHBIMH BO3MOYKHOCTSI-
MH 370POBBSL.

10

YCTHBIN OIPOC

Tewma 4. TabmaHBIC TIpOTIEC-
COPBI JUBUTEFOJICH ¢ OrpaHHYeH-
HBIMH BO3MOXKHOCTSIMH 3]10-
POBBSI.

10

YCTHBIN OITPOC

Tema 5. KomnerotrepHsie
cetu. UHTEpHeT aid
I10JIb30BATENIEN ¢ OTpaHU-
YEHHBIMH BO3MOKHOCTSI-
MU 310POBBSL.

10

YCTHBIN OIIPOC

Tema 6. UapopmanmonHas
0€3011acHOCTB AJIs TT0JIb30BA-
TeJelt ¢ OrpaHNYEeHHBIMHA
BO3MOXKHOCTSIMH 3/10POBBSI.

YCTHBIN OIIPOC

Tema 7. [Ipodeccronains-
HBIU, COLIMAIBHBIA U 3TUYE-
CKHI KOHTEKCT HH(opMa-
[IMOHHBIX TEXHOJOTHH st
JII0JIEN ¢ OrpaHUYEHHBIMU
BO3MOHOCTSIMHU 3JJOPOBBSI.

YCTHBIN OITPOC

IIpomesxyrouHas aTrecTa-
s

3a4cT

HTtoro yacos

72




IJIMHE

4.2 TInaH BHeayIMTOPHOWH CaMOCTOSITeJILHONH pPadoThbl 00y4alOLIUXCSl MO JAMCIH-

Cemectp

HasBanme paznaena,
TEMBI

CamocrosiTesnbHas paboTa 00y4aromuXxcst

Bun camocrosareabHON
paboTsl

Cpoku BBI-
TIOJTHEHHUS

3arpaThl
BpEMEHU
(uac.)

O1ieHOYHOE
CPeICTBO

VYuebHo-

METOIUYECKOE
obecrieueHue
CaMOCTOSITEILHOM

paboThI

Tema 1. UcTopus
BO3HHKHOBEHHS U
pa3BuTHs HHPOpPMa-
IIMOHHBIX TEXHOJIO-
Tuil.

JList oBJ1aieHHs 3SHAHHSIMH
YTEHHE TEeKCTa yueOHOro moco-
01, TONIOJIHUTENLHOM JIUTEpaTy-
PBIL: COCTAaBJIEHUE CXEM U TaOJIHI]
IO TEKCTY, KOHCIIEKTHPOBaHHUE
TEKCTa; BBITHUCKH M3 TEKCTa; HC-
MOJIL30BAHKE ayAn0- ¥ BHe03a-
nuceil, KOMIbIOTEPHONU TEXHUKH
u MnTepHera u jip.;

Jl1st 3aKpenJieHusi U CHCTeMa-
TH3AIlMM 3HAHHUI: paboTa ¢ KOH-
CIIEKTOM JIEKI[HHU; COCTaBJICHUE
IUIaHA U TE3UCOB OTBETA; COCTAB-
JIeHUe TaOJINIL JUIsL CUCTEMaTH3a-
MM y4eOHOTrO MaTepuana; OTBe-
TBI Ha KOHTPOJIBHBIE BOIIPOCHL;
MOATOTOBKA COOOIIEHHUH K BBI-
CTYIUICHHUIO Ha CEMHHApE;

Jast popmupoBaHusi yme-

HHUIi: pellleHne CUTyalluOHHBIX
3a7a4; peIeKCUBHBIN aHaIN3
poeCCHOHANBHEIX YMEHHUIT ¢
UCIIONB30BAHHEM ayJHO- U BU-
JICOTEXHUKH H JIp.

IMoxroroska k 3a4eTy

1-2
yaeOHas
Hesens

YCTHBIN
oIpoc

HHurepHer,

9BC, DNOC

Tema 2. Ilporpamm-
HBIE CpPEACTBA IEpPCo-
HQJIBHBIX KOMIIBIOTE-
POB JUIsl IOJb30BaTe-
Jel C OrpaHUYEH-
HBIMH  BO3MOXHO-
CTSIMU 3/10POBBSI.

Jlois oBJIaieHN s 3SHAHUSIMH .
YTEHHE TEKCTa Y4eOHOro M0Cco-
01, TONIOIHUTENLHOM JINTEpaTy-
PBI: COCTaBIICHUE CXEM M TaOJIUIL
10 TEKCTY, KOHCIICKTHPOBAHUE
TEKCTA; BHIIMCKH U3 TEKCTA; UC-
M0JIb30BaHUE ay/IMO- U BUIEO03a-
MUCeH, KOMITBIOTEPHOI TEXHUKU
u Unrtepuera u np.;

J1st 3aKpenuieHust U CHCTeMa-
TH3aIUH 3HAHHI: paboTa ¢ KOH-
CIIEKTOM JICKI[UH; COCTaBJICHUE
IJIaHA ¥ TE3UCOB OTBETA; COCTAB-
JICHUE TaOJIUIL JJIsl CHCTEMaTH3a-
LUK y4eOHOTO MaTepuana; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
MOJITOTOBKA COOOIICHHUH K BBI-
CTYIUICHHUIO HA CEMUHApE;

st popMupoBaHUSs yMe-

HHIA: pelIeHne CUTyallnOHHBIX
3a7a4; peIeKCUBHBIN aHAIN3
npodeccuoHaNbHBIX YMEHUI ¢
HCIIONB30BaHHEM ayJHoO- U BH-
JIEOTEXHUKH U JP.

IloxroroBka k 3auery

3-4
yueOHast
HeJeIst

YCTHBIN
oIpoc

HurepHer,

9bC, DUOC




Cemectp

HazBanwue pazgena,

TEMBI

CamocrosiTesibHas paboTa 00y4aromuxcs

Bun camocrosarenbHOM
paboTsl

Cpokwu BbI-
IIOJIHCHUS

3arpaTsl
BpEMCHU
(uac.)

Ouenounoe
CPE/CTBO

VuebHo-
METOJUYECKOE
obecrieueHue
CaMOCTOSITEILHOM
paboThI

Tewma 3. [Ipuxmnagaoe

IIporpaMMHOe00ec-

nedeHue. TeKkcToBbIe

MIPOIIECCOPHI IS
MOJIb30BaTEICH C
OI'paHl/l‘fleHHblMI/I
BO3MOKHOCTSIMU
310POBBSL.

JList oBJ1aieHHs] 3SHAHHSIMH
YTEHHE TeKCTa yueOHOro 1moco-
Oust, JOTIOJTHUTENIBHOM TUTEpaTy-
PBL: COCTaBJIEHUE CXEM U TaOJIHI]
0 TEKCTY, KOHCIIEKTHPOBaHHUE
TEKCTa; BBITHCKH U3 TEKCTa; UC-
MIOJIL30BAHKE ayANO- ¥ BHJE03a-
nUceil, KOMIbIOTEPHONU TEXHUKH
u UHTepHera u p.;

Jlist 3aKpenJieHusi U CHCTeMa-
TH3AIMM 3HAHHUI: paboTa ¢ KOH-
CIIEKTOM JIEKI[HHU; COCTaBJICHUE
IUIaHa U TE3UCOB OTBETA; COCTAB-
JIeHUe TaOJINIL JUIs CUCTEMaTH3a-
1M y4eOHOro MaTepuaa; OTBe-
THI Ha KOHTPOJIBHBIE BOIIPOCHL;
HOJIrOTOBKA COOOIIEHHIT K BbI-
CTYIUICHHIO Ha CEMHHApe;

s popmupoBanus yme-

HHUIA: pellleHne CUTyalluOHHBIX
3a7a4; peIeKCUBHBIN aHAIU3
po¢eCcCHOHANBHEIX YMEHHUIT ¢
UCIIONB30BAHHEM ayJHO- U BU-
JICOTEXHUKH H JIp.

IloaroToBka k 3auety

5-6
yaeOHas
Hesens

TECThI, KOH-
TPOJIbHBIC
paborsl,
MPaKTHYECKUE
3aHATHSL

HHrepHer,
9BC, DNOC

Tema 4. TabinuHbIE

MPOIECCOPBI JIISITIO-

JIell ¢ OTpaHuYEH-
HBIMH BO3MOXXHO-
CTAMU 300POBbA.

Jlois oBJIaieH s 3SHAHUSIMH .
YTEHHE TEeKCTa yIeOHOTro MOCo-
01, TONOJIHUTENILHOM INTEpaTy-
PBI: COCTaBJIEHHE CXEM U TaOJIHI
10 TEKCTY, KOHCIICKTHPOBAHUE
TEKCTa; BBINUCKH U3 TEKCTa; UC-
TI0JIL30BaHKE ayAno- ¥ BHIe03a-
MUCEeH, KOMITBIOTEPHOI TEXHUKU
u Unrtepuera u np.;

Jlist 3aKpenieHust M cUCTeMa-
TH3aIMM 3HAHUIi: paboTa ¢ KOH-
CIIEKTOM JIEKIIUH; COCTABJICHHUE
IUIaHA ¥ TE3UCOB OTBETA; COCTaB-
JIeHHe TaOJIMI] UL CHCTeMaTh3a-
LUK y4eOHOTO MaTepuana; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
MOJrOTOBKA COOOIIEHHUH K BBI-
CTYIUICHHUIO HA CEMUHApE;

Jst popMupoOBaHUSs yMe-

HHIA: pelIeHne CUTYallnOHHBIX
3a7a4; peIeKCUBHBIN aHAIN3
npodeccuoHaNbHBIX YMEHUIT ¢
UCIIONB30BaHHEM ayHO- U BH-
JIEOTEXHUKH U Jp.

IloxroroBka k 3auery

7-8
yueOHas
Heeus

TECTBhI, KOH-
TPOJIbHBIE
paboTsl,
NpPaKTHYECKUEe
3aHATHUS

HurepHer,
ObC, DUOC




Cemectp

HazBanwue pazgena,
TEMBI

CamocrosiTesibHas paboTa 00y4aromuxcs

Bun camocrosarenbHOM
paboTsl

Cpokwu BbI-
IIOJIHCHUS

3arpaTsl
BpEMCHU
(uac.)

Ouenounoe
CPE/CTBO

VuebHo-
METOJUYECKOE
obecrieueHue
CaMOCTOSITEILHOM
paboThI

Tema 5. Komnbro-
TepHble ceTh. UH-
TEpHET /IS OJIb30-
BaTeJel ¢ OrpaHu-
YEHHBIMHU BO3MOXKHO-
CTAMU 310POBbA.

JList oBJ1aieHHs] 3SHAHHSIMH
YTEHHE TeKCTa yueOHOro 1moco-
Oust, JOTIOJTHUTENIBHOM TUTEpaTy-
PBL: COCTaBJIEHUE CXEM U TaOJIHI]
0 TEKCTY, KOHCIIEKTHPOBaHHUE
TEKCTa; BBITHCKH U3 TEKCTa; HC-
MIOJIL30BAHKE ayANO- ¥ BHJE03a-
nUceil, KOMIbIOTEPHONU TEXHUKH
u UHTepHera u p.;

Jlist 3aKpenJieHusi U CHCTeMa-
TH3AIMM 3HAHMI: paboTa ¢ KOH-
CIIEKTOM JIEKI[HHU; COCTaBJICHUE
IUIaHa U TE3UCOB OTBETA; COCTAB-
JIeHUe TaOJINIL JUIs CUCTEMaTH3a-
1M y4eOHOro MaTepuaa; OTBe-
THI Ha KOHTPOJIBHBIE BOIIPOCHL;
HOJIrOTOBKA COOOIIEHHIT K BbI-
CTYIUICHHIO Ha CEMHHApe;

s popmupoBanus yme-

HHUIA: pellleHne CUTyalluOHHBIX
3a7a4; peIeKCUBHBIN aHAIU3
po¢eCcCHOHANBHEIX YMEHHUIT ¢
UCIIONB30BAHHEM ayJHO- U BU-
JICOTEXHUKH H JIp.

IloaroToBka k 3auety

9-12
yaeOHas
Hesens

YCTHBIN
oIpoc

HHrepHer,
9BC, DNOC

Tema 6. Uadopma-
LMOHHAas Oe3ormac-
HOCTBb ISl [I0JIb30Ba-
TeJIel C OrpaHUYECH-
HbIMH BO3MOXHO-
CTSAMU 3J0POBbA.

Jlois oBJIaieH s 3SHAHUSIMH .
YTEHHE TEeKCTa yIeOHOTro MOCo-
01, TONOJIHUTENILHOM INTEpaTy-
PBIL: COCTaBJIEHHE CXEM U TaOJIHI]
10 TEKCTY, KOHCIICKTHPOBAHUE
TEKCTa; BBINUCKH U3 TEKCTa; UC-
TI0JIL30BaHKE ayAno- ¥ BHIe03a-
MUCEeH, KOMITBIOTEPHOI TEXHUKU
u HUnrtepuera u np.;

Jlist 3aKpenieHust M cUCTeMa-
TH3aIMM 3HAHUIi: paboTa ¢ KOH-
CIIEKTOM JIEKIIUH; COCTABJICHHUE
IUIaHA ¥ TE3UCOB OTBETA; COCTaB-
JIeHHe TaOJIMI] UL CHCTeMaTh3a-
LUK y4eOHOTO MaTepuana; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
MOJrOTOBKA COOOIIEHHUH K BBI-
CTYIUICHHUIO HA CEMUHApE;

Jst popMupoOBaHUSs yMe-

HHIA: pelIeHne CUTYallnOHHBIX
3a7a4; peIeKCUBHBIN aHAIN3
npodeccuoHaNbHBIX YMEHUIT ¢
UCIIONB30BaHHEM ayJHO- U BH-
JIEOTEXHUKH U Jp.

IloxroroBka k 3auery

13-16
yueOHas
Heeus

YCTHBIN
orpoc

HurepHer,
ObC, DUOC




CamocrosiTesibHas paboTa 00y4aromuxcs VYueoHo-
METOAUYCCKOC
Hazpanue pasnena, . 3arpatel| OneHo4yHOE a
Cemectp Bun camocrostensHoit | CpOKH BBI- obecrieueHue
TEMBI BpEMCHHU CpE€AcCTBO o
pa6OTI>I TIOJIHCHH (qac ) CaMOCTOATCIIPHOU
) paboThI
Tema 7. Hpocbeccno— Jist oBJ1aieHHs 3SHAHMSIMH .
HAJTBHBIH, COIATp- | TEHHE TeKeTa y4e6HOro mnoco-
o > o 011, TONIOJIHUTENILHOM JIUTEpaTy-
HBIM 1 3THYCCKUH PBL: COCTABJIICHUE CXEM U TaGHI/ILI
KOHTCKCT I/IH(I)OpMa- 10 TEKCTY, KOHCTICKTUPOBaHUE
IIMOHHBIX TEXHOJIO- TEKCTa; BBIIIUCKU U3 TEKCTA; UC-
FI/lﬁ s JHO[[GIZ c TI0JIb30BAHUE ayJuO- U BUIAC03a-
nUceil, KOMIbIOTEPHONU TEXHUKH
OTrpaHUYCHHBIMU v UnTeprera u ap.;
BO3MOXXHOCTAMHA Jlist 3aKpenJieHusi U CHCTeMa-
3/I0POBBSL. TH3AIMM 3HAHHUI: paboTa ¢ KOH-
CIIEKTOM JIEKIIUH; COCTABIICHUE
IJIaHa U TE3UCOB OTBETA, COCTaB- 17-18 (V3 H
6 JIeHUe TaOJMIL I CUCTEMaTU3a- yqe6Ha51 8 YCTHI)II/I HTCp HeT’
LU y4eOHOro MaTepHaia; OTBE- ompoc 9BC, DUOC
ThI HAa KOHTPOJIBHBIE BOIIPOCHI; Heﬂenﬂ
HOJIrOTOBKA COOOIIEHHIT K BbI-
CTYIUICHHIO Ha CEMHHApE;
s popmupoBanus yme-
HMIi: pelIeHne CUTYallMOHHbIX
3a1a4; peIeKCUBHBIN aHAIN3
podeCCHOHANIBHBIX YMEHUIT ¢
HCIOJIb30BAHUEM ayIUO- U BU-
JICOTEeXHUKH U AP.
IloaroToBka k 3auety
OO01mast TpyA0€MKOCTh CAaMOCTOSITEIILHOW PabOTHI IO JTUC- 29
UTIIMHE (Yac)
N3 HuX 00beM CaMOCTOSATETHHOM pabOThl € HCMOJIb30BA-
HHEM 3JICKTPOHHOI'O oﬁyqe}mﬂ U JUCTAHIUOHHbIX oﬁpa- 72
30BATEJbHBIX TEXHOJOTHH (Yac)
brogxer BpPEMCHH CaMOCTOSITEIbLHOI paGOTbI, npeay-
CMOTpeHHLIﬁ y‘leﬁﬂblM IJIAHOM JJISl JAHHOM AU CIUILIM- 72
HbI (4ac)

4.3 Conep:kaHue y4eOHOro Mmatepuaa

TpynoemkocTs
JTUCIUATIINAHEI (3.€.)

2

HaumenoBanue oc-
HOBHBIX Pa3JiesIOB
(Monyneit)

Tema 1. UcTopusi BOBHMKHOBEHUS] U Pa3BUTHS HMH(OPMALHOHHBIX
TEXHOJIOT U,

[Tonarue "unpopmarronHsle TexHojoruu". Mcropus pasButus HHQOp-
MalMOHHBIX TeXHOorui. CoBpeMeHHbIE BUbI MH(POPMALIMOHHBIX TEXHO-
noruii. CocTaB U CYIIHOCTh COBPEMEHHBIX WH(OPMAIIMOHHBIX TEXHOJO-
TUH.

Tema 2. IlporpammHbIe cpecTBa NMEPCOHAIbHBIX KOMIILIOTEPOB 11
JIIo/iell ¢ OrpaHMYeHHBIMH BO3MOKHOCTSIMH30POBbSI.

Knaccudukanuss nmporpaMMHBIX CPEJCTB MEPCOHATBHBIX KOMIBIOTEPOB:
CUCTEMHbIE MPOTPaMMbl, UHCTPYMEHTAJIbHbIE NMPOTPAMMBI, MPUKIATIHBIE
nporpamMmebl. Onepannonusie cuctembl (OC). Tlonstue, ¢ynkuuu. Oc-
HOBHBIE TUIIBI OIIEPAL[IOHHBIX CUCTEM.

Tema 3. IlpukiaagHoe nporpaMmMmHoe obecnieyeHue. TexkcToBble Npo-
neccopbl AJisl MOJIb30BaTeJieill ¢ OrPAHMYEHHBIMH BO3MOKHOCTSIMU
30POBBSI.

Wurepdeiic nporpamm MS Office u OpenOffice. Hactpoiika napameTpoB
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MporpaMMbl. Y CTaHOBKa MapaMeTpoB cTpaHuilbl. PopmaTtupoBaHue ab3a-
11a ¥ cuMBoJIoB. Crincku, pazHoBuaHOCTH. Co3nanue u opopmiieHue cruc-
koB.Co3nanue Tadnuil B 1oKyMeHTax. PopmaTrpoBaHUe JaHHBIX B TaOJIU-
nax. CopTupoBKa JaHHBIX B TaOMUIax. BbIUMCIIEHUS M MOCTpOEHUE aua-
rpaMM.

Ctunu ¥ UX HCIONB30BaHME NMPH O(QOPMIIEHUH JTOKYMEHTOB. BcTaBka M
BCTpanBaHHe OOBEKTOB. BcTaBka M pelakTHUpOBaHHE MaTeMaTHYECKUX
BEIpakeHUH 1 popmyi.Penakropsr popmyn MS Equcation.

Tema 4. TabauuHbIE MPOLECCOPHI 1JIs JIIOAeH ¢ OrpAHMYEHHBIMHU BO3-
MO’KHOCTSIMH 310POBbSI.

Hutepdeiic nporpamm MS Office m Open Office. Pabouas kuwmra, ee
crpykrypa. [ToHsaTus nuamnasoHa u tabmawuisl (criucka) aus MS Excel. Ax-
pecanus siueeK M AMAna3oHOB (OTHocUTeNbHas u abcontoTHast ). [Ipucsoe-
HUE UMEHH sf4eiiKe, Auana3zony, tabmume. Tumbl JaHHBIX (YUCNaA, TEKCTHI,
jJoruyeckue naHHble, (opMyibl). PopmMaTupoBaHUE HaHHBIX. UHCIOBbIE
dopmartsl. Ycnoaoe GpopmarupoBanue. Beog hpopmyn. OyHKIIMN Kak orie-
panabl opmyn. Knaccuduxamus pynkuuit. Macrep dynkuuii. Broxxen-
Hble QyHKIUH. J[eHCTBHS Hal COACPKUMBIM siueeK (peJaKTHpOBaHUE, KO-
MMPOBaHKE, TIEpEMEIICHNE, YIAIECHUE).

Tema 5. KomnboTepHuble ceTu. UHTepHET IS MOJIb30BaTeJIei ¢ orpa-
HUYEeHHBIMHU BO3MOKHOCTSIMH 3/10POBBSI.

Hasnauenune kommbrotepHbix cereil. Knaccudukanus cereid. JlokanbHbie
CEeTH, pervoHaibHble, TiolanbHble. [IpoToKkonel nepenaun aanHbX. Jlo-
KaJIbHbIE CeTH. TOIMOJOrMM MOCTPOEHHUs JIOKAIBHBIX ceTeil. OpgHopaHro-
BbIE U HMEpapXU4ecKue JOoKalbHble ceTH. OpraHuzanus U OCOOEHHOCTH
onHopaHroBbIX ceteil. Kananbl cBszu. Mepapxudeckue cetu. Pabouwme
CTaHIIMM, CEPBEPHI, KAaHAJIbI CBSI3U, CETEBOE 00OpYyI0BaHUE (CETEBbIE aal-
TEepbl, KOHLIEHTPATOPbI, KOMMYTATOPBI, IIIJTO3bI).

Tema 6. UndopmannonHas 6e301acHOCTD /ISl MOJb30BaTeJIei ¢ orpa-
HUYEHHBIMU BO3MOKHOCTSAIMM 3/10POBbSI.

WNupopmanronHas 06e30macHOCTh U €€ COCTaBIIAIOIINE. YTpo3bl Oe3omac-
HOCTH MH(POpPMALUMU U UX Kiaccuukaius. 3akoHoaTenbHble akThl Poc-
cuiickoil ®enepanuu, perylupyroliue MpaBOBbIE OTHOIIEHUS B cdepe
MH(POPMAIMOHHOM 6€30IaCHOCTH M 3aIIUTHI TOCYAAPCTBEHHON M KOMMep-
YecKoW TaliHbl. AIMMHHUCTpPATUBHASI U YTOJIOBHAs OTBETCTBEHHOCTh B MH-
(dhopMarmoHHOH chepe.

Tema 7. IIpodeccuoHaIbHBINH, CONUATLHBIA U ITHYECKUH KOHTEKCT
HH(pOPMANMOHHBIX TEXHOJOIWM AJId JIOAEeH ¢ OrPAHHYEHHBbIMH BO3-
MO’KHOCTSIMHU 310POBbSI

WNudopmanus kak BaxHeWIIHM pecypc pazButus obmectsa. Mupopmaru-
3auus obuecTBa. HanmonaneHbele nHPOpMaIMoHHbIe pecypchl. MHpopma-
LIUOHHBIE TPOAYKTHI U yCIyru. PBIHOK MH()OPMAIMOHHBIX MPOJIYKTOB U
yeiyr. UudopmarimoHHbie TEXHOJIOTHH B 00pa3oBaHuu. J{MCTaHIIMOHHBIC
o0pa3oBaTeNbHbIe TEXHOJIOTHI

DOpMBI TEKYILETO
KOHTpPOJIA

YCTHBIH OIPOC, TECThI, KOHTPOJIHHBIE PAOOTHI,
MPAKTUYECKUE 3AHATUSA

dopMa poOMEKY-
TOYHOM aTTeCTalNH

3a4€T
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4.3.1. llepeyeHb CeMMHAPCKUX, IPAKTHYECKUX 3aHATHII U J1a00pPaTOPHBIX padoT

o4Has ¢opma o0yueHus:

Ne pazne- przz?;:::u;OCTb o) 2 g
No J1a U Te- HaumeHOBaHME CEMUHAPOB, 5 i é g ci E
o | MBLHC | TPAKTHUECKHX 1 71a00PaTOPHBIX cero 3 rux e % &5
LHTLTHHDI pabor TACOB s akTHuecKas = 5 2%
(mozyns) MOATOTOBKA © & g
Hcropust BOSHHKHOBEHHS U
1 1 pasBuTHsS THPOPMAIMOHHBIX 2 YCTHBIN OTPOC VK-1
TEXHOJIOTHA.
IIporpammMHble  cpencTBa
HEPCOHANBHBIX KOMIIBIOTE-
2 2 POB Ul TIONB30BATENEH C 2 YCTHBIA OMPOC VK-1
OrPaHUYEHHBIMH BO3MOXK-
HOCTSIMH 3/I0POBBL.
IIpuknanHoe IporpaMMHOE
06pecnequI/Ie. }l)"e?;TOBLIe TCCTHI, KOngom)—
3 3 POIECCOPHI IS TIOJIB30Ba- 2 H};L;z TI;I aq;;:;’e YK-1
TeNel CorpaHMYeHHBIMU SAHATHA
BO3MOKHOCTSIMH 3JI0POBBSL.
TabuuHbIE MPOIECCOPDI IS TECTBI, KOHTPOJIb-
4 4 JOJIEH ¢ OTPAHHIECHHBIMH BO3- 2 HbIE paboTHI, VK-1
MOHOCTSIMH 3710POBbS. NpaKTHYECKUE
3QHATHUSI
Kommnerorepusie cetu. UH-
TEPHET JJIsL TI0JIb30BaTelel .
5 5 C OrpaHUYECHHBIMH BO3- 2 YCTHRIH OTIPOC YK-1
MOKHOCTSIMH 37I0POBBSL.
Wudopmannonnas 6ezomac-
HOCTb JIJIs1 [I0JIb30BaTEIEH C .
6 6 OrpaHUYEHHBIMH BO3MOXKHO- 2 YCTHEIH OTpOC VK-1
CTSIMH 3JI0POBBSL.
[IpodeccronanbHbIHA, COLU-
aJbHBINA U 3TUYECKUI KOH-
TEKCT UH(POPMAIIHOHHBIX .
7 7 TEXHOJIOTHH IS JIIOJIEN C 4 YCTHBIH OTPOC YK-1
OrpaHHYEHHBIMU
BO3MOKHOCTSIMH 3/[0POBbSI.
04HO-3204Has (popma oOyueHust
Ne pazne- prﬁzzd[;om o e g
No JIa U Te- HauMeHOBaHHE CEMUHAPOB, 5 i é E oi %
i MBI JUC- | TMPAaKTHYECKHX U JTa0OPaTOPHBIX cero 3 HiX e % g5
[UITHHBL pabor Hacos paKTHYeCcKas = & g g
(mozyzs) TMO/IrOTOBKA © &
HcTropust BOSHHKHOBEHHS U
1 1 pasBuTHs HHOOPMAHOHHBIX 2 YCTHBII OIIpoc VK-1
TEXHOJIOTUl.
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[TporpammHBIE  cpeicTBa
MEPCOHANBHBIX KOMITBIOTE-
2 2 POB UL  TIONB30BATENEH C 2 YCTHBIN OIPOC VK-1
OTPaHWICHHBIMH BO3MOX-
HOCTSIMH 3/I0POBBSI.
[IpuknanHoe nporpaMMHOE
obecnieuenne. TekCcTOBEIE TECTBI, KOHTPOIb-
3 3 HPOLIECCOPHI IS TI0JIb30Ba- 2 HeIC padoTEI, YK-1
POLECCOPDI 1L
Telneil corpaHn4YeHHBIMU TIPAKTITICCKHC
3aHATUS
BO3MOXKHOCTSIMH 3JI0POBBSI.
TabnuuHble MpoLeccopbl s TECThI, KOHTPOJIb-
4 4 JIFOJIEH ¢ OTpaHUYeHHBIMH BO3- 2 HbIE paloTHI, VK-1
MOXHOCTSIMH 3710POBBSI. MIPaKTHYECKHE
3aHSTHUS
Kommnerorepusie cetu. UH-
5 5 TEpHET ISl I0JIb30BaTelel 2 yCTHE OTpOC VK-1
C OTpaHMYCHHBIMH BO3-
MOXHOCTSIMH 3/I0POBBSL.
Wudopmannonnas 6ezomac-
6 6 HOCTb IS IOJTb30BATEIICH ¢ 2 yeTHbiii opoc VK-1
OTpaHUIEHHBIMH BO3MOXHO-
CTSIMH 3/I0POBBSI.
[IpodeccronabHbIHA, COLHU-
aJIbHBIN U 3TUYECKUI KOH-
7 7 rexet HH(b(lpMaHHOHHLVIX 2 YCTHBIH OTIPOC VK-1
TEXHOJIOTHH JJIst JIF0JIe ©
OrpaHUYEeHHBIMH
BO3MOXKHOCTSIMH 3/I0POBBSI.
3a04Hasi popmMa 00y4UeHHs
Ne pazne- TpynoeMKoCTb o o b
No JIa ¥ Te- HammeHoBaHme ceMUHapOB, (dac.) é E § % =
i MBI IUC- | TPaKTUYECKHUX M JJAOOPaTOPHBIX Beero U3 AuX % X z 2 %
LATIIHBI pabor 9acoB  |paKTHYECKaS = & S 2 =
(mozyss) [OJIrOTOBKA © =
Hcropus BOSHUKHOBEHHS U
1 1 pa3BuTHsI MHGOPMAMOHHBIX YCTHBIH orpoc VK-1
TEXHOJIOT M.
IIporpammMuble  cpencTBa
MEePCOHANBHBIX KOMITbIOTE-
2 2 POB IJI  TIOJB30BaTeNel ¢ YCTHBII 0Ipoc VK-1
OTpaHUYEHHBIMH BO3MOX-
HOCTSIMH 3/I0POBbSI.
[IpukiagHoe nporpaMMHOE
obecrieuenne. TekcToBbIe
3 3 HPOLIECCOPHI IS TTOJIb30Ba- YCTHBIH onpoc VK-1
Telnei corpaHNnYeHHBIMA
BO3MO)KHOCTSIMH 3/IOPOBBSI.
TaGnuaHbIe IPOIIeCCOPHI LTS
4 4 JFOJICH ¢ OTpaHUYCHHBIMH BO3- YCTHBIH orpoc VK-1
MOXHOCTSIMH 370POBBS.
Komnerorepnsie cetu. UH-
5 5 TEpHET JUIs OJIb30BaTeIICH yeTHbiii Opoc VK-1
C OrpaHNMYECHHBIMH BO3-
MOXHOCTSIMH 3JI0POBBSL.
Nudopmanmonnas 6e3zomac-
6 6 HOCTB AJIs MOJIb30BAaTENEH ¢ 2 yCTHBII ONpOC VK-1
OTpaHUIEHHBIMH BO3MOXKHO-
CTSIMU 3]I0POBBSI.
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OIrpaHNUYICHHBIMHA

[IpodeccroHa bHbINA, COIU-
ITbHBIA M DTUYECKUN KOH-
7 TEKCT NH(HOPMAITMOHHBIX
TEXHOJOTHH IS JIIOJIEN C

BO3MOXXHOCTIMHU 310POBbS.

YCTHBIN OIIpOC

VK-1

CTOSATEJIbHOI PadoThI CTYAEHTOB

4.3.2. [lepeyeHb TeM (BONPOCOB), BLIHOCUMBIX HA CAMOCTOSITE/IbHOE U3yYeHHEe CaMO-

Ne Tema 3ananue PopwHpyemas UK
/o KOMIIETEHIIUS
1 [Ipodeccnonanbhslii, co- WNudopmanoHHbIit YK-1 YK-1.1
[AAJILHBIA U D TUYECKUHI OUCK,
KOHTEKCT UH(pOpMAIHOH- pedieKkCUBHBIA  aHANIH3
HBIX TEXHOJIOTHH IS JIIO- poeCCUOHAIBHBIX YMe-
JIel ¢ OrpaHU4CHHBIMU HUN
BO3MOKHOCTSIMHU 310PO-
BB
4.4. MeToauyeckne yKa3aHusl M0 OPraHM3ALMU CAMOCTOSATEIbHOH PadoThI CTYy/eH-
TOB

CamocrosiTenbHast paboTa CTYJEeHTOB BceX (OpM M BUJOB OOYUEHHUS SIBISETCS OJTHUM M3
00s3aTeNbHBIX BUIOB 00pa30BaTEIbHON JIEATEIbHOCTH, 00eCreunBaroIIel peain3anuio Tpedo-
BaHNil denepanbHBIX rOCYJapCTBEHHBIX CTAHAAPTOB BHICIIETO MPO(EeCCHOHAILHOTO 00pa3oBa-
Hus. CornacHo TpeOOBaHMSIM HOPMATHBHBIX JOKYMEHTOB CaMOCTOSITeNbHAs paboTa CTYIEHTOB
SBIISIETCS 00s3aTEIbHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO MpoIiecca, TaKk Kak oHa o0ecreynBa-
€T 3aKpeIIeHHE MOoJIyJaeMbIX Ha JEKIIMOHHBIX 3aHITHUSIX 3HAHUN IMyTeM MPUOOPETEHUS HABBHIKOB
OCMBICJICHHS ¥ PACIIUPCHHS UX COJICP)KAHUS, HABBIKOB PEIICHUS aKTyalIbHBIX MPOOIeM (hOpMH-
pOBaHMS OOIIEKYNBTYPHBIX U MPO(EeCcCHOHANBHBIX KOMMIETEHIINN, HAyYHO-HCCIEeI0BATENbCKON
JeSITeIbHOCTH, TIOJrOTOBKM K CEMUHapam, J1abopaTOpHbIM paboTaM, cliade 3aueToB U dK3ame-
HOB. CamocTosiTennbHas paboTa CTYJAEHTOB MPEJCTABIsET COOOH COBOKYMHOCTb ayAMTOPHBIX U
BHEAyJIMTOPHBIX 3aHATHI U paboT. CamocTosiTenpHas paboTa B paMkax o0Opa3oBaTeIbHOrO Mpo-
11ecca B By3€ peIlaeT CIEAYIOINE 3aJauHn:

— 3aKperJIeHue U PACUIMPEHUE 3HAHUM, YMEHHM, MOIYYEHHBIX CTYJE€HTaMH BO BPEMsI
ayTUTOPHBIX U BHEAYJUTOPHBIX 3aHITUMN, IPEBPAIIEHUE UX B CTEPEOTUIIBI YMCTBEHHOHN U pu3u-
YEeCKOM JeSITEIbHOCTH,

— MpUOOpEeTEeHHE JOMOIHUTEIBHBIX 3HAHWW W HABBIKOB IO JIUCIUIUIMHAM y4eOHOTO
IUIaHa;

— (opmupoBaHre © pa3BUTHE 3HAHUNA U HABBIKOB,
HCCJIEIOBATEIbCKOM 1€ATENbHOCTHIO;

— pa3BUTHE OPUEHTAIMHM W YCTAHOBKM HAa KAY€CTBEHHOE OCBOCHHME 00pa3zoBaTENIbHOM
IPOTPaMMBI;

— pa3BUTHE HABBIKOB CAMOOPTAHU3AIIHH;

— (opmHpoBaHNE CaMOCTOATEILHOCTH MBILUICHUS, CIOCOOHOCTH K CaMOPa3BUTHUIO, Ca-
MOCOBEPILIEHCTBOBAaHUIO U CAMOPEAIU3aLlUN;

— BBIpabOTKa HAaBBHIKOB A((PEKTUBHON CAMOCTOSATEILHON MPOPECCUOHATBHOM TEOPETH-
YeCKOM, MPaKTUYECKON M yueOHO-HCCIeI0BATEIbCKON IEATEIIbHOCTH.

IMoaroroBka Kk Jexkuuu. KayecTBO OCBOEHHS CONEpPXKAHHUS KOHKPETHOW JIUCLIMILUIMHBI
IPsIMO 3aBUCUT OT TOTO, HACKOJIBKO CTYACHT caM, 0€3 BHEIIHEro MPUHYKIAEHUS (HOpMUPYET Y
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ce0s1 yCTaHOBKY Ha IMOJIyuYeHHE Ha JICKIIUSAX HOBBIX 3HAHHMN, JOMOIHSIIOMNX YK€ UMEIOLIHECS I10
JAHHOW TUCHUIUIMHE. Bpemst Ha MOATOTOBKY CTYIEHTOB K JBYXYacOBOH JIEKIIMH 10 HOpMaTUBaM
cocTaBiseT He MeHee (0,2 yaca.

IMoaroroBka K NMpakTH4YeCKOMY 3aHATHIO. [I0AroTOoBKa K MpPaKTUYECKOMY 3aHSTHUIO
BKJIIOUYAET CIIEAYIOLIUE 3JIEMEHTBI CAMOCTOSTEIbHON JNEATENIBHOCTH: YETKOE IIPEICTABICHUE Lie-
JM U 3a7]a4 €ro NMpOBE/ICHUS; BblIeJICHIE HABBIKOB YMCTBEHHOM, aHAIMTUYECKON, HAYUHOH Jies-
TEJILHOCTH, KOTOPBIE CTaHYT PE3YJIbTAaTOM IpencTosAlIei paboThl. BripaOoTka HaBBIKOB OCY-
IIECTBIISIETCS C MOMOIIBIO TOMy4eHUsI HOBOM MHpopManuu 00 M3ydaeMbIX IMpolieccax U ¢ Io-
MOIIbIO 3HAHUSI O TOM, B KaKOH CTETeHU B JaHHOE BPEMsI CTYACHT BIIaJIe€T METOJaMU HCCIIe0-
BaTEJIbCKOM JEATENIbHOCTH, KOTOPHIMH OH CTaHET IMOJb30BaThCS HA MPAKTUYECKOM 3aHATHH.
[ToaroToBka K MpakTUYECKOMY 3aHATHIO HEpPEIKO TpeOyeT moadopa MaTepuala, JaHHbIX U CIe-
[UANBHBIX MUCTOYHHKOB, C KOTOPBIMH MpeacTouT ydeOHas pabora. CTyIEHTHI TOJDKHBI J0Ma
MOJTOTOBUTH K 3aHATHIO 3—4 nprMepa GopMyTUPOBKH TEMbI HCCIIEJOBAHUS, IPEJICTABICHHOTO B
MOHOTpadUsiX, HAYYHBIX CTAThsIX, OTUYETAX. 3aTEM OHHM CAMOCTOSTEIHHO OCYIIECTBIISIIOT MOHUCK
COOTBETCTBYIOINX UCTOYHUKOB, ONPEACISAIOT aKTYaIbHOCTh KOHKPETHOTO MCCIIEIOBAHUS TIPO-
LIECCOB M SIBJICHUH, BBIIEISIIOT OCHOBHBIE CIOCOOBI TOKA3aTelIbCTBA aBTOPAMHU HAy4YHBIX padboT
[IEHHOCTH TOTO, YeM OHM 3aHUMAIOTCA. B Xo1e caMoro mpakTH4ecKoro 3aHsTHs CTYIEHTHI CHa-
yaja MpeICTaBISIOT HalJeHHbIE MU BapUaHThl (OPMYIHUPOBKH aKTyaJlbHOCTH HCCIIEOBAHUS,
00CYX/al0T UX U 0OOCHOBBIBAIOT CBOE€ MHEHHUE O HAWJIy4IlleM BapHaHTe. Bpems Ha MOATrOTOBKY
K [IPaAKTUYECKOMY 3aHSATHIO TI0 HOpMaTHUBaM cocTaBisieT He MeHee 0,2 vaca.

IMoaroroBka k ceMuHapcKoMYy 3aHATHIO. CaMOCTOSITEIbHAS TIOJATOTOBKA K CEMHHAPY
HAIpaBlieHA: Ha Pa3BUTHE CIIOCOOHOCTU K YTCHHUIO HAYYHOW M MHOW JTUTEpaTyphl; Ha TOUCK J10-
MOJIHUTENIbHON MH(OpMaIuu, O3BOJISIONIEH TIIy0)ke pa3o0paThCsi B HEKOTOPBIX BOMPOCax; Ha
BbIJIETICHHE TIPH paboTe ¢ pa3HBIMU MCTOYHHKAMH HeoOXoauMoi uHbopMaluu, Kotopas Tpedy-
€TCs JUIS TIOJIHOTO OTBETA Ha BOTMPOCHI IJIaHA CEMHUHAPCKOTO 3aHATHS; Ha BBIPAOOTKY yMEHUS
MPAaBUJILHO BHIMUCHIBATh BBICKA3bIBAHHUS aBTOPOB W3 UMEIONIMXCS HCTOYHMKOB WH(pOpMAIIUH,
oopmIATh MX 1O OMOIMOrpaduIecKuM HOpMaM; Ha pa3BUTHE YMEHHS OCYILIECTBIIATH aHAJH3
BBIOpaHHBIX MCTOYHHKOB MH(pOpPMAIMU; Ha MOATOTOBKY COOCTBEHHOT'O BBICTYIUIEHHS IO 00-
CyXJIaeMbIM BOIIpOCaM; Ha (OpMHUpOBaHHE HABBIKA OIEPATHBHOTO PEardpOBAHMS Ha pa3HbIE
MHEHUS, KOTOPbIE MOTYT BO3HUKATH MPH OOCYKACHUH TE€X WJIM MHBIX Hay4HBIX Mpobiem. Bpems
Ha MOJrOTOBKY K CEMHUHApy N0 HOpMaTuBaM cocTasisieT He MeHee 0,2 yaca.

IToaroroBka k KOHTPOJIbHOI padote. KoHTposbHas paboTa Ha3HAYaeTcs Mocie u3yde-
HUSl ONpEENIEHHOro pasnena (pa3fesioB) AUCLHUIUIMHBI U MPEICTaBIseT CO0OW COBOKYNHOCTh
pa3BEpHYTHIX MUCHMEHHBIX OTBETOB CTYIEHTOB Ha BOMNPOCHI, KOTOPhIE OHU 3apaHee MOJIy4aroT
oT mipenoaBarensa. CaMocTosITeNbHAS MOATOTOBKA K KOHTPOJBHOM paboTe BKIIOYAET B ce0s: —
U3y4eHHE KOHCIIEKTOB JIEKIIUH, PACKPBIBAIOLINX MaTepuall, 3HaHHE KOTOPOTO NMPOBEPsIETCs KOH-
TPOJBHOU pabOTOM; MOBTOPEHHE Y4eOHOro MaTrepuana, MoJy4eHHOro MpU MOJTOTOBKE K CEMHU-
HApCKUM, MPAKTHYECKUM 3aHATHUSM M BO BpPEeMs UX MPOBEICHUS; HW3YYCHHE JOMOTHUTEIHHOM
JUTEPATyphl, B KOTOPOH KOHKPETU3UPYETCS COIEpIKaHUe MPOBEPSIEMbIX 3HAHUH; COCTaBJICHUE B
MBICIIEHHOW (hopMe OTBETOB Ha IOCTABJICHHbIE B KOHTPOJILHONH paboTe BOMPOCH; (OpPMHpOBa-
HUE TICUXOJIOTHYECKOI YCTaHOBKH Ha YCIEITHOE BBHIMIOJIHEHUE BCeX 3alaHuil. Bpems Ha moaro-
TOBKY K KOHTPOJILHOM paboTe M0 HOpMaTUBaM COCTaBIISIET 2 yaca.

IMoaroroBka Kk 3auery (B ToM uucie K aud@epeHIupoBaHHOMY IIPU OTCYTCTBUHU IK3a-
MeHa 1o aucuuminie). CamocTosTeabHast HOArOTOBKA K 3a4€Ty JI0JKHA OCYIIECTBISATHCS B Te-
yeHue Bcero cemecrpa. [lonroroBka BKIIOYAET CleNyIOIINUE AEUCTBUSA: IEPEeUUTaTh BCE JIEKIIUH,
a TaKke MaTepuaibl, KOTOPbIe TOTOBUIUCH K CEMUHAPCKUM W MPAKTHYECKUM 3aHSATUSM B Teue-
HUE CeMeCcTpa, COOTHECTU 3Ty MH(QOPMAIMIO C BOIPOCAMH, KOTOpbIE JaHbl K 3a4eTy, €Clid UH-
(dopmanuu HEAOCTATOUHO, OTBETHI HAXOAT B MPEJIOKEHHOM MpernojaBareneM aureparype. Pe-
KOMEH/TyeTCsI IelaTh KpaTKue 3anruch. BpeMs Ha OJATOTOBKY K 3a4eTy 10 HOpMaTHBaM COCTaB-
JSI€T HE MeHee 4 4acoB.

@®opMbl BHEAYIUTOPHOH CaMOCTOATEILHON padoThI
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IMoaroroBka gokjana Llens camocToATeNbHON PabOTHI: pacIIMPEeHHE HAYYHOTO KPYro-
30pa, OBJIAJICHUE METOJAMU TEOPETHUYECKOIO HCCIEAOBAHMS, PA3BUTHE CaMOCTOSATEIbHOCTH
MBIIUIEHUS CTyAeHTa. Jlokinan — myOinYHOe COOOIIEHHE WM JTOKYMEHT, KOTOpPhIE COAEp)KaT
MH(OPMALIHIO U OTPAXKAIOT CYTh BOIIPOCA WM MCCIEAOBAHUS MPUMEHUTENBHO K JIAaHHOM CUTya-
. Buasl qoknanos: 1. YCTHBIN TOKIAQ — YUATACTCS IO UTOTaM MIPOJICIIAHHOW paOOThI U SIBIISI-
etcsi 9(EKTUBHBIM CPEJICTBOM pa3bsCHEHUS ee pe3yabTaTtoB. 2. [lucbMeHHbIH 10KIaa: — Kpat-
kil (1o 20 cTpaHuI)) — pe3roMHupyeT Hanboliee BaXKHYI0 WH(POPMAINIO, MOTYYSCHHYIO B XOJIe
UCCIIeIOBaHUsI; — MOApoOHbIN (10 60 cTpaHull) — BKJIIOYAET HE TOJIbKO TEKCTOBYIO CTPYKTYPY
C 3arojloBKaMH, HO WM AMArpaMMbl, TAaOIUIIBI, PUCYHKH, (hoTOrpaduu, MPUIOKEHHUS, CHOCKH,
CCBUJIKH, TUNEPCChUIKH. BpimonHenue 3amanus: 1) 4eTko cpopMynupoBath Temy (Hampumep,
MHUCbMEHHOTO JIOKJIaa); 2) U3YYUTh U NMOA00paTh JUTEPaATypy, PEKOMEHIYEMYIO 110 TeME, BblJe-
JUB TPU UCTOYHUKA OuOIMorpaduueckoil HHPpoOpMAIK: — TEpBUYHBIE (CTaThH, JUCCEPTAIIHH,
MoHOrpaduu u T. A.); — BTOpUYHbIe (OuOmMorpadus, pedepaTuBHbBIC KypHAIbI, CUTHAIbHAS
uH(popMalus, MIaHbl, Tpad-cXeMbl, IpeIMETHbIe yKa3aTelu U T. [.); — TpeTUu4YHble (0030pHI,
KOMITWJISITUBHBIE PA0OTHI, CIIPABOYHbIC KHUTH | T. 1.); 20 3) HamucaTh I1aH, KOTOPBIA MOTHO-
CTBIO COTJIacyeTcsl C BRBIOpaHHOW TEMOM U JIOTHYHO pacKpbIBaeT ee; 4) HamucaTh AOKJal, coOIto-
Jiasi cielyrolye TpeOOBaHus: K CTPYKTYpE J0KJIaJa — OHa JO0JKHA BKJIHOYATh: KPaTKOE BBEJIE-
HUE, 000CHOBBIBAIOINIEE AKTYAIbHOCTh MPOOJIEMBbl; OCHOBHOM TEKCT; 3aKIIOYEHHE C KPATKUMHU
BBIBOJIAMU 10 MCCIIEyeMOIl MpoOseMe; CIIMCOK UCIOIb30BaHHOM JIUTEPATYphl; K COAECPMKAHHUIO
JOKJIaga — OOIIMe MOJIOKEHUS Ha/l0 MOAKPENUTh U MOSCHUTh KOHKPETHBIMH MpHUMEpamMH; He
MepecKa3bIBaTh OTACIIbHBIC IJ1aBbl YICOHHKA WU Y4eOHOTO MOCOOUsI, a U3JI0KUTh COOCTBEHHBIE
CO00pakeHHsI MO CYIIECTBY pacCMaTPUBAEMBIX BOIIPOCOB, BHECTH CBOM MpPEIOkKeHHs; 5) odop-
MUTh pabOTy B COOTBETCTBHM C TpeOoBaHUsAMU. [InaHupyemble pe3ynbTaTbl CaMOCTOSTEIbHON
paboThl: CHMOCOOHOCTH CTYACHTOB aHAIM3UPOBATh PE3YNbTAThl HAYUYHBIX UCCIIECOBAHUNA U TIPU-
MEHATh UX IPU PEIICHUU KOHKPETHBIX 00pa30BaTENIbHBIX U MCCIEA0BATEIbCKUX 3a/lady; TOTOB-
HOCTb HMCIIOJIb30BAaTh HHINBUAYATbHBIE KPEATHBHBIE CIOCOOHOCTH JJISi OPUTHHAIILHOTO PELICHUS
HCCIIEIOBATEIbCKUX 33/1a4; CIOCOOHOCTh PelaTh CTaHAAPTHHIEC 331a4H MPO(eCcCHOHANBHOI Jae-
ATEIHLHOCTH Ha OCHOBE MH(POPMAIMOHHON M Oubmuorpaduyeckoil KyiabTypbl ¢ MPUMEHEHHUEM
MH(}OPMaLOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI U ¢ Y4ETOM OCHOBHBIX TpeOoBaHMIl HHPOP-
MAaIMOHHOI 0€30I1aCHOCTH.

CocraBJjienue rioccapus Llens camocTosiTenbHONM pabOTHI: TOBBICUTH YPOBEHb MH(OP-
MAI[MOHHBII KyIbTYphI; IPHOOPECTH HOBBIE 3HAHUS; OTPa0OTaTh HEOOXOUMBbIE HABBIKU B TIPE-
METHOM o0nacTu yueOHoro Kypca. [moccapuit — cioBaphb crielHaIM3uPOBAHHBIX TEPMUHOB M HIX
onpenenenuit. CtaThs rioccapus — omnpeneneHue tepmuHa. Conepkanue 3afaHus: cOop U cu-
CTEeMaTH3aIus TOHITHH WM TEPMUHOB, OOBEIUHEHHBIX 00IIeH crenupuIecKoi TEeMaTHKOH, 1Mo
OJIHOMY OO HECKOJIbKUM UCTOYHUKaM. BrimonHeHue 3aganus: 1) BHUMATEIbHO IPOYUTATH pa-
0oTy; 2) omnpeneauTh HauboJee YacTO BCTPEUAIOIINECS TEPMUHBI; 3) COCTABUTH CIIUCOK TEPMHU-
HOB, 00BEAMHEHHBIX OOIIEeH TEMATHKOI; 4) PacloNOKUTh TEPMHUHEI B aI(aBUTHOM TOPSAKE; 5)
COCTaBUTh CTaThU IJIOCCApUS: — JaTh TOUYHYIO (DOPMYIMPOBKY TEPMUHA B UMEHUTEIHHOM I1a-
NeXe; — 00BEMHO PACKPBITh CMBICT JaHHOTO TepMuHa [lmaHupyemble pe3ynbTaThl caMOCTOSI-
TeIbHONU pabOThl: CIOCOOHOCTH CTYAEHTOB pellaTh CTaHJAPTHBHIE 3aJaud Mpo¢ecCHOHaTbHON
NESTENIbHOCTH Ha OCHOBE MH()OPMAIIMOHHON U Oubinorpadudeckoil KyIbTyphbl ¢ TPUMEHEHHUEM
WH()OPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUHA M C YY€TOM OCHOBHBIX TPEOOBaHHWI WH-
dbopMarmoHHOM 6€30MaCHOCTH.

Nudopmanuonnblii mouck llens camoctosTenbHON paboOThl: pa3BUTHE CIIOCOOHOCTH K
MPOEKTUPOBAHUIO U TIPEOOPa30BaHUIO0 YUEOHBIX JICUCTBUN Ha OCHOBE PA3JIMYHBIX BUIOB UHPOP-
MalMoOHHOTO ToucKka. MHbopMaIMoHHBI TMOUCK — TMOUCK HECTPYKTYPUPOBAHHON JTOKYMEH-
tanbHOU nHpOopManmu. CIUCOK COBPEMEHHBIX 3a/1a4 WH()OPMAIIMOHHOTO TIOUCKA: PEIlIeHUe BO-
MIPOCOB MOJENUPOBAHUSA; KiIaccu(UKAIMs JOKYMEHTOB; (UIbTpauus, KiacCuPUKanus 0Ky-
MEHTOB; TPOEKTUPOBAHUE APXHUTEKTYpP MOMCKOBBIX CUCTEM M TOJIB30BATEIbCKUX UHTEP(HENCOB;
u3BJIedeHre UH(GopMaluu (aHHOTHUPOBaHKUE U pedeprpoBaHUE JOKYMEHTOB); BBIOOp MH(pOpMa-
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LIMOHHO-TIOUCKOBOT'O S3bIKa 3alpoca B MOMCKOBBIX cucremax. ColepskaHue 3aJaHus 10 BHJAM
MOMCKA: TMOUCK OMOIMorpaduieckuii — MOMCK HEOOXOAMMBIX CBEJICHHI 00 MCTOYHHMKE M yCTa-
HOBJIEHHE €r0 HaJIM4Ms B CUCTEME JPYTHX HCTOUYHUKOB. Benercs myrem paspickaHust 6uOimo-
rpadudeckoit mHGOpManuK W OuOIMOTpaduUeckux MOocoOui (MH(POPMAIIMOHHBIX HW3IaHHUMN);
MOUCK CaMUX MH()OPMAIMOHHBIX MCTOYHUKOB (JOKYMEHTOB M W3JIaHMIi), B KOTOPBIX €CTh MU
MOXKET COJlepKaThbCs HyKHasi MH(popMaIus; — MOMCK (paKTUYECKUX CBEACHUH, collepKaluxcs B
TUTepaType, KHUTE (Hampumep, 00 UCTOpHYecKHX (akTax W COOBITHUSX, O OMOTrpaduUvecKux
JTAHHBIX U3 JKU3HU U JIeSITEeIbHOCTH MUCATENs], YIEHOro | T. I1.). BeinonHenue 3aganus: 1) omnpe-
JiefieHre 00JacTy 3HaHMi; 2) BBIOOP THIIA M HICTOYHUKOB JIAaHHBIX; 3) cOOp MaTepuanoB, HEOOXO-
JUMBIX JUIsI HallOJIHEHHS MH(pOpMannoHHON Mozenu; 4) orOop HamboJiee moje3Hon uHpopMa-
uy; 5) BeIOOp MeTosa 00paboTku nHpopmanmu (KiaccupuKanus, KIaCTEpU3aIlnsl, perpecCUOH-
HBI aHAJIU3 U T.1.); 6) BEIOOpP aIropuTMa MOMCKA 3aKOHOMEPHOCTEH; 7) MOMCK 3aKOHOMEpPHO-
CTei, GOopMaNbHBIX MPaBHJI M CTPYKTYPHBIX CBSA3€H B coOpaHHOW MH(pOpManuu; 8) TBOpUECKas
MHTEpIpeTalys MoJydeHHbIX pe3ysibTaToB. [Inanupyemsle pe3yabTaThl CaMOCTOSTENbHON pado-
TBI: — CIIOCOOHOCTH CTYJIEHTOB pellaTh CTaHAAPTHBIE 337a4l MPOQPECCHOHATBHON AeATEIbHO-
CTH Ha OCHOBE MH(OPMALMOHHON nO6ubIuorpadguyeckoil KyJabTypbl ¢ IPUMEHEHHEM HHpOpMa-
LMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTMH M C Y4ETOM OCHOBHBIX TpeOOBaHMI MH(POpPMALMOH-
HOM 06€30M1aCHOCTH; T'OTOBHOCTbH UCIOJIb30BATh 3HAHHE COBPEMEHHBIX IPOOIEM HayKH U 00pa3o-
BaHUS MPH pelIeHHH 00pa30BaTebHBIX U MPOPECCHOHATBHBIX 3a/ad.

Hcnonb3oBanue undorpapuxu. ILlens camocTosTensHO pabOThI: YCBOSHHE OTHOIIE-
HUN MEX1y NOHATHSIMH WIH OTAENbHBIMU pa3/ieJaMu TeMbl ¢ ToMolibio nHporpapuku. Mudo-
rpagpuka — «00JacTh KOMMYHUKAaTHUBHOIO JM3aiiHa, B OCHOBE KOTOPOW JEXHUT rpaduueckoe
npeJcTaBieHne UH(pOpMalMK, CBsI3€l, YNCIOBBIX JaHHBIX U 3HaHui» (B. B. JlanTeB). Bapuant
3aJaHMs: IPEICTaBUTh MH(OPMAIUIO IO 3aJaHHOI TeMe ¢ TOMOIIBIO 3pUTEIbHBIX OPM — 3Ha-
KOB, TpaduuecKoro Au3aifiHa, pUCYHKOB, WILTIOCTpaluidi. Beimonnenue 3aganus: 1) BEIOOp TEMBI;
2) cOop uHpOpMaLUU (JOKYMEHTAIbHON M BH3yallbHOW); 3) cucTeMaru3alusi cOOpaHHOH WH-
dopmanuu; 4) co3naHue MmiaHa Mpe3eHTaun: — Kiaccuukanus HHPOPMALUHU TI0 THITY; — BBI-
00p TeMmaTuku JeHCTBHA (MHCTPYKTHBHAs, MCCIEIOBaTeNbCKas, MMUTAILMOHHAs); — BBIOOD
KOMMYHHMKaTUBHOW TAaKTHKHU (JUCKycCHH WM AeOaThl Al TOYHOM Iepenayd UieH); — BBIOOp
TBOPYECKOH TAKTUKM (CO3/1aHME HOBBIX (POPM U MOAXOIOB K M3YUYEHHUIO U NPEACTABICHUIO HUH-
dopMmarumn); — cucreMarusanus UHPOpMaluu Mo KakoMy-1n0o mpuHuumy (1o andasury, o
BpPEMEHH, M0 KaTeropusM, Mo uepapxum); 5) cozgaHue 3cku3a (A nedatHo MHPorpaduku) u
packanpoBka (11 uHTepHET-uHorpadukn); 6) IiaHupoBaHue 1 padora Hax rpagukoil (cozna-
HUE OCHOBHOT'O M BTOPOCTENEHHBIX 00BEKTOB). IlnmaHupyemble pe3ynbTaTbl caMOCTOSITEIbHOMN
paboThl: — TOTOBHOCTH CTYAEHTOB MCIOJIb30BaTh MHAWBHIyaJIbHbIE KPEATUBHBIE CIIOCOOHOCTU
JUISL OPUTMHAJIBHOTO PELICHUs NCCIIEI0BATENbCKUX 3ajad; — YCBOEGHUE OTHOIIEHUN MEXKIY IO-
HATUSMU WIN OTJENbHBIMU pa3/ieIaMH TEMBI.

Pa3paGoTrka myabTuMenuiinoii npe3enTtanuu Llenn camocrosTensHOU paboThl (Bapu-
aHTBl): — OCBOEHHUE (3aKperuieHue, o000IIeHne, cUCTeMaTu3anus) y4eOHOro marepuana; —
oOecrieyeHHe KOHTpOJII KauecTBa 3HaHHUM; — (QOpMUpOBaHHE CIEUUAIBHBIX KOMIETEHIHH,
o0ecreunBaroUX BO3MOXKHOCTb PabOThl ¢ MH(GOPMAIIMOHHBIMU TEXHOJOTUSIMU; — CTAHOBJIE-
HHUE OOLIEKYJIbTYPHBIX KOMIIETCHIMH. MynpTUMeIuiiHas Mpe3eHTalst — IpeiCTaBlIeHHe Co-
JepKaHusl yueOHOro mMaTepuaia, yueOHOM 3a/1auil ¢ UCIOJIb30BAHUEM MYJIbTUMEIUMHBIX TEXHO-
noruii. BeimonHenue 3ananud: 1. Ortan NpOEKTUPOBAHMS: — ONPEIEIICHUE LIENed MCII0NIb30Ba-
HUS TPE3EHTAIUU; — COOp HEOOXOAMMOTO Marepuana (TeKCThI, pUCYHKH, CXEMBI U JIp.); —
(dopMHpOBaHUE CTPYKTYPbI U JIOTHKH MOJAa4YM MaTepuaia; — CO3/1aHue MalKHU, B KOTOPYIO IO-
MeIIeH CcOOpaHHBI Marepuan. 2. JTan KOHCTPYMpOBaHMs: — BbIOOp mporpamMmmel MS
PowerPoint B MeHIO KOMIIBIOTEpA; — OIpEeNICHIE AU3aiiHa CIai10B; — HAIMOJHEHUE CIIai10B
coOpaHHOM TEKCTOBOM M HarjsAHONW MHpopMaIueil; — BKiIoueHrne 3PpPEeKTOB aHUMallUu U MY-
3BIKQJIBHOTO CONPOBOXAEHUS (MPH HEOOXOJMMOCTH); — YCTAaHOBKA peXMMa IOKa3a cJaioB
(TUTYNBHBIN CIal]l, BKIIOYAOIINN HaMMEHOBaHUE Kadeaphl, TIe BHIMOJHEHa paboTa, Ha3BaHUE
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MPE3EeHTALUN, TOPOA U TOJ; COAECP>KATEIbHbII — CIUCOK CIAlJ0B MpPE3EHTAlMU, CIPYIIUpPO-
BaHHBIX [0 TE€MaM COOOIICHHUS, 3aKIIOYUTENbHBIN Claii[i COAEPKUT BBIBOJbI, MOKETAHUS, CIIH-
COK JIUTEpATyphl U Mp.). 3. DTan MOACIUPOBAHUS — MPOBEPKA U KOPPEKIUS MOATOTOBICHHOTO
MaTepuaia, omnpeselieHne MPOJA0KUTEIBHOCTH ero JeMoHcTpanuu. [InanupyeMbie pe3ynbTaThbl
CaMOCTOSITEIILHON PabOThI: — MOBBINICHUE WHPOPMAITMOHHON KYJIBTYpPHI CTYICHTOB H O0ectie-
YeHHe WX FOTOBHOCTU K MHTETPallid B COBPEMEHHOE MH(OPMALIMOHHOE MPOCTPAHCTBO; — CIIO-
COOHOCTH pemaTh CTaHAAPTHBIE 3a7aydl MPOo(pECCHOHATBFHON NESTETbHOCTH Ha OCHOBE MHQOP-
MalMOHHON U  Oubnmorpaduueckoil  KynbTypbl C TIpUMEHEHHEM HH(OPMAIMOHHO-
KOMMYHUKAIITMOHHBIX TEXHOJOTHH M C Y4€TOM OCHOBHBIX TpeOoBaHUN WMH(POPMAIIMOHHOU Oe€3-
OMACHOCTH; — CIHOCOOHOCTh K KPUTUYECKOMY BOCIIPHUATHUIO, 000OIICHNIO, aHAINU3Y Hpodeccro-
HATBHON MH(OpPMAINH, MOCTAHOBKE €M M BBHIOOPY MyTeH €€ TOCTHKEHHUS; — CIIOCOOHOCTH
MPUMEHSTh COBPEMEHHBIE METOJIMKH U TEXHOJOTUU OPTaHU3allMK U peanu3aiuu o0pa3oBaTelb-
HOTO MpoIlecca Ha Pa3iUYHBIX 00pa30BaTENbHBIX CTYMEHSX B Pa3IMUHBIX 00pa3oBaTEIbHBIX
YUPEXKJIEHUSAX; — TOTOBHOCTH HCIOJB30BaTh WHIAMBUAYAIbHbIE KpPEATUBHBIE CIIOCOOHOCTH AJIS
OPUTHMHAILHOTO PEIICHUS UCCIIEIOBATEIBCKUX 3a/1a4.

IlocTpoenue cBoaHO# (0000mar0INeil) Tadaunbl Llens camocToATEeNbHONW pPaOOTHI:
YCBOEHUE OTHOIICHUNM MEXy MOHITHUSMU WU OTACIbHBIMU pa3lielaMUd TEMbI C TTOMOIIBIO TO-
crpoenust Tabnuiel. CBoHas (00001maroIas) Tadumia — KOHIICHTPUPOBAHHOE MPE/ICTABICHUE
OTHONIICHHUI MEXIy N3ydaeMbIMU (DeHOMEHaM¥, BBIPRXKEHHBIME B (hOpMe IepeMeHHbBIX. Bapuan-
Tl 3a/laHUs: — TPEICTaBUTh (PYHKIIMOHAIBHBIE OTHOLICHUS MEXIY 3JIEMEHTaMH KakKoil-1u0o
CHCTEMBI, BEIPA)KCHHBIMU B TEKCTE B (POpME MOHATUIN WIIM KaTerOpUid; — MPEICTABUTh MEXKIHC-
UIUTMHAPHBIE CBSI3U M3y4aeMoi TeMbl (aucuurinbl). [IpaBuna coctaBnenus tabmuinsl: 1) Tabd-
JUIA JTOJDKHA OBITh BBIPA3UTENBHON M KOMIAKTHOM, JyYIle JeNaTh HECKOJIbKO HEOONBIINX IO
00BeMy, HO HarJIAIHBIX TAONUIl, OTBEUAIONIUX 3aaue UCCIIeI0BaHus; 2) Ha3BaHHUE TaOJHUIIbI, 3a-
ryaBus rpad U CTPOK cieayeT GOpMyIHpOBaTh TOUYHO H JIAKOHHYHO; 3) B TaOIuUIE 005S3aTENBHO
JOJKHBI OBITh YKa3aHbI U3y4aeMblii OOBEKT U €IMHUIBI U3MEPEeHHUs; 4) IPU OTCYTCTBUM KaKHX-
nr0O0 JAHHBIX B TAOJIHIIE CTABAT MHOTOTOYHE JINOO mumyt «Her cBemeHuit», ecinu Kakoe-Imoo
SBIIEHUE HE UMEIIO MECTa, TO CTABST TUPE; 5) 3HAYEHUS OJTHUX U TEX K€ MMOoKa3aTeneil MpuBOIsT-
csl B TaOJUIE C OJMHAKOBOW CTEMEHbI0 TOYHOCTH; 6) TabauIa J0KHA UMETh UTOTH IO TPpYIIaMm,
MOJArPYMIaM U B IIEJIOM; 7) €Clii CYMMHUPOBaHUE JTaHHBIX HEBO3MOXHO, TO B 3TOH rpade cTaBsT
3HAK YMHOXEHUS; 8) B OOJBIIMX TaOMUIAX TOCIE KaXIBIX MATH CTPOK JIETAETCS MPOMEXYTOK
IUtst ynoOcTBa uTeHus: U aHanuza. [[maHnupyemMelie pe3ynbTaThl CAMOCTOSITENEHON pabOThl: — To-
TOBHOCTh CTYJEHTOB HCIIOJb30BaTh WHIWBHUAYyaJIbHbIE KPEAaTUBHBIC CIOCOOHOCTH [JISI OPUTH-
HaJbHOTO PEIICHUS] MCCIEA0BATENbCKUX 3a]a4; — YCBOCHHME OTHOLIEHUN MEXIy MOHITHUSAMU
WJIU OTJICJIbHBIMH pa3/ieliaMU TEMBI.

B ®BI'OY BO «MI'Y» opranusanus caMoCTOSTEIbHON pabOThI CTYACHTOB pPerylaMeHTH-
pyercs [lonoxeHrneM ocaMOCTOATENbHON paboTe CTYEHTOB, IPUHATHIM YueHbIM coBeToM UT'Y
22 urons 2012 r.

4.5. IIpuMepHasi TeMATHKAa KYPCOBBIX padoT (IPOEKTOB)
ITo naHHOM AUCHMIUIMHE BBIIOJHEHHUE KYPCOBBIX POEKTOB (paboT) HE MPeayCMOTPEHO

V. YYEBHO-METOANYECKOE U MH®OPMAIIMOHHOE OBECIIEYEHHUE
JUCHUITVIMHBI (MO YJIA)

a) OCHOBHasI JIMTEPATypa

NudopmaninoHHble TEXHOJIOTUN B MEHEDKMEHTE (YIPaBJICHUN) : YUEOHUK U MPAKTUKYM
st By3oB / FO. JI. Pomanosa [u np.] ; mox penakuueii FO. JI. PomanoBoii. — 2-e u3j., mepepad.
u jor. — MockBa : M3marensctBo HOpaiit, 2019. — 411 ¢. — (Bricmee o6pazoBanue). — ISBN
978-5-534-11745-5. — Pexum noctyna :www.biblio-online.ru/book/informacionnye-tehnologii-
v-menedzhmente-upravlenii-446052
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[TnaxorHukoBa, M. A. WH(popManMOHHbIE TEXHOJOTHH B MEHEIKMEHTE : YYeOHHK WU

MPaKTUKYM JUIs puKiIaaHoro OakanmaBpuarta / M. A. IlnaxornukoBa, 0. B. BeprakoBa. — 2-¢
u3., nepepad. u gorn. — Mocksa : M3natenscrBo FOpaiit, 2019. — 326 ¢. — (bakanasp. [1pu-
kmagHoit  kypc). — ISBN  978-5-534-07333-1. — Pexum pgocryma :www.biblio-

online.ru/book/informacionnye-tehnologii-v-menedzhmente-431843

NudopmanioHHble TEXHOJIOTUU B SKOHOMUKE U YIPABICHUU : YYEOHHK JUIsl aKaJeMuye-
ckoro OakanaBpuara / B. B. Tpodumos [u np.] ; mox penakuueii B. B. Tpodhumosa. — 2-e u3.,
nepepad. u gorm. — Mocksa : U3mparensctBo FOpaiit, 2018. — 482 ¢. — (bakanaBp. Akajgemude-
ckuii  kypc). — ISBN  978-5-534-03785-2. — Pexum jnocryma :www.biblio-
online.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-412540

0) 10MOJIHUTEJIbHAS JIUTEpaTypa

Mopo3soBa, O. A. NH(}popmanlMoHHBIE TEXHOJIOTUU B TOCYJaPCTBEHHOM U MYHUIMIANIb-
HOM YIIpaBJIeHHH : yueOHoe mocobue /s 6akanaBpuara u maructparypsl / O. A. Mopo3sosa, B.
B. Jlocesa, JI. . UBanoBa. — 2-¢ u3., uctp. u gon. — Mocksa : M3ngarensctBo FOpaiit, 2019.
— 142 c. — (bakamaBp u maructp. Axagemuyeckuii kypc). — ISBN 978-5-534-06262-5. —
Pexxum poctryma :www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
municipalnom-upravlenii-441844

Pomanoga, 1O. /. UadopmManmoHHbIe TEXHOJIOTHH B YIIPABICHUH IIEPCOHAIIOM : YYEOHUK
U IPAKTUKYM JUIs cpefHero npodeccuonanbHoro oopazosanus / 10. JI. Pomanosa, T. A. Bunro-
Ba, [1. E. KoBasb. — 3-e usn., mepepad. u qorm. — Mocksa : M3parenscto IOpaiit, 2019. — 271
c. — (IIpodeccuonansnoe obpazosanue). — ISBN 978-5-534-07586-1. — Pexkum moctyma
‘www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-428481

B) MlepUOAMYeCcKAs JUTepaTypa

r) 6a3bl JaHHBIX, HHGOPMALIMOHHO-CIIPABOYHbIE H IOUCKOBbIE CHCTEMBbI

1. OrtkpsiTas 35eKTpoHHAs 06a3a PeCypcoB U UCCIIEN0BaHUMN «YHUBEpCcUTETCKass HHPOP-
maiuoHHasg cuctema POCCHS» [OnextpoHHeli pecypc] : caiit. — Pexum gocry-
na: http://uisrussia.msu.ru GeccpovHbIi

2. T'ocynapcrBeHHas uHpopMmanuMoHHas cuctema «HanumoHanbHas 31eKTpoHHAs OHO-
JTUOTEKa» [ DNEKTPOHHBIN pecypc] : cailT. — Pexum gocryna: http://H36.pd. 6eccpounsbiit

3. Hayunas snextponHas Oubnuoreka «ELIBRARY.RUy» [OnexktponHslii pecypc] :
caiit. — Pexxum moctyna: http://elibrary.ru/defaultx.asp. - Konrpakr Ne 148 ot 23.12.2020 r. AKT
ot 24.12.2020 r. cpok neiictBus o 31.12. 2021 r. mocrym: http://elibrary.ru/

4. OBC «M3narensctBo Jlanb». Kontpakt Ne 100 ot 13.11.2020 r. Axt Ne 671 ot
14.11.2020 r.; Cpok netictBus no 13.11.2021 r. moctym: www.e.lanbook.com, KonTpakt Ne
100 or 13.11.2020 r. Akt Ne D 656 ot 14.11.2020 r. ; Cpok nmeiictBus mo 13.11.2021 r. no-
crym: www.e.lanbook.com

5. OBC 243 «bubmmorex». ['ocymapcrBennsiii kontpakt Ne 019 ot 22.02.2011 1.
00O «bubauorex». JIuneHsnoHHoe coriamenne kK l'ocymnapcrBeHHoMy KOHTpakTy Ne 019 ot
22.02.2011. Axgpec mocryma: https://isu.bibliotech.ru/ Cpok meiicTBust: 6€CCpOUHBIi.

6. OBC «Pykont» Kontpakr Ne 98 or 13.11.2020 r.; Akt Ne 6K-5415 ot 14.11.20 r.
Cpok aeiictBus o 13.11.2021r. gocrym: http://rucont.ru/

7. OBC «Aiibyke.py/ibooks.ru» Kontpakt Ne 99 or 13.11.2020r.; Akt Ne 99A or
13.11.2020 r. Cpok agetictBus mo 13.11.2021 r. moctyma: http://ibooks.ru

8. 00O «3nexrponnoe uzparenbcTBo FOpaiity. Kontpakr Ne 60 ot 23.09.2020r. Akt
npuema-nepenaun Ne 3263 ot 18.10.2020; Cpok pgeiictBus mno 17.10. 2021 r.
nocryr: https://urait.ru/

JInuen3uonubiii KOHTpakT Ne 04-E-0258 ot 20.09.2021r. Akt npuema-niepenauun Ne 5684
ot 18.10.2021; Cpoxk neiictBust mo 17.10. 2022 r. goctym: https://urait.ru/
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http://uisrussia.msu.ru/
http://нэб.рф/
http://elibrary.ru/
http://elibrary.ru/defaultx.asp
http://elibrary.ru/
http://e.lanbook.com/
http://e.lanbook.com/
https://isu.bibliotech.ru/
http://rucont.ru/
http://ibooks.ru/
https://urait.ru/
https://urait.ru/

9. 000 «MBUC», xoutpakt Ne 157 ot 25. 12.2020 r.; Akt ot 25.12.2020 r. Cpok
neiictBus ¢ 01.01.2021 mo 31.12.2021 r. goctyn: http://dlib.eastview.com

10. OO0 «M 1 «I'pebennnkoBy», koHTpakT Ne 147 ot 23. 11.2020 r.; Akt ot 25.12.2020
r. Cpok aeiictBus ¢ 01.01.2021 mo 31.12.2021 r. goctym: http://grebennikon.ru

VI. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUITJIMHBI

6.1. YueOHo-1a00paTopHOE 000py/10BaHUE:

HaunmeHoBaHue cnienuaJib-
HBIXNOMeEIeHU U MoMeleHn i
AJIsl CAMOCTOATEJIbHOM padoThI

OcHalleHHOCTh CEeNHAJIbHBIX MOMellle-
HMI ¥ IOMeEILeHH 1JIS1 CAMOCTOATEb-
HOW padoThI

IlepeyeHb JMIEH3UOHHOTO

NPOrpaMMHOIo odecneye-

HuUsl. PeKBU3UTHI MOATBEP-
JK/1AI01IeTr0 JOKYMEHTa

CrnennansHble TOMEIICHNUS:
Y4ebOHast ayJUTOpHs AT IPOBETIE-
HUS 3aHATUH JEKIMOHHOTO U Ce-
MUHApCKOI0 TUIIA, TEKYIIETO KOH-
TPOJIsL, IPOMEKYTOUHOM aTTecTa-
LIUH.

Aynutopus 000pyI0BaHa CIIEIHATH3NPO-
BaHHOH y4eOHOW MeOebI0, TEXHUUICCKIMH
Cpe/ICTBAMU O0YUYCHUSI, CITYKAIUMH IS
npe/cTaBiIcHUs HHPOpMAIUK OOBIION
aynuropun: Hoyroyk (AserAspirev3-5516
(AMDA10-4600M 2300 Mrm)) (1 miryka) ¢
HEOTPaHMYCHHBIM JTOCTYIIOM K ceTu VHTep-
HET, C HCOTPAHUYCHHBIM JTOCTYIIOM K CETH
Uureprert; [Ipoekrop Vivitek, sxpaun Screen
VtdiaEcot- 3200%*200MW 1:1, xos10HKH,
HA0OPBI IEMOHCTPAIIMOHHOTO 000pYI0Ba-
HUS U y4eOHO-HATIBIIHBIX Tocoouit, obec-
MEYMBAIOIINE TEMATHUSCKHIE HILTIOCTPALIUH,
COOTBETCTBYIOIINE pabodeii mporpamMme
JIACLIMILIAHEL.

Y4yebHas 1abopaTopusi: KOMIBIOTEPHI IS
MPOBEACHUS NpakTHYeckux padboT (Cu-
cremubli 610k AMDAthlon-64 X3 445
3100 MI'n), MonuTop LG F1742S (2 mty-
kn), MoruTop ViewSonic VA703b(24
IITYKH) CBO3MOXXHOCTBIO TTOJKITFOUSHUS K
cetn «HTEpHET» U 00ECTICUCHUEM OCTYTIa
B DJICKTPOHHYIOUH()OPMAITHOHHO-
00pa30BaTeNBHYIO CpeAy OpTraHU3allNu;
npoekTtop Sony XGA VPLSX535, skpan
ScreenVtdiaEcot- 3200*200MW 1:1

OC Windows: DreamSpark
Premium, Torosop Ne 03-016-
14 ot 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt  w/Faculty
(15000 nurenswuit)

Kaspersky Endpoint Security
UII0M3HECa- CTaHAapTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177

CrenuanbHble TOMEIIEHUS:
KOMITBIOTEPHBIN Kiacc (yueOHas
ayJIUTOPUs) [T TPYIIIIOBBIX U HH-
JUBHIyaJIbHBIX KOHCYJIbTAIHH,
KypCOBOT'O IPOEKTUPOBAHUS (BBI-
MOJIHEHUSKYPCOBBIX padoT), opra-
HHU3aLUH CAMOCTOSTEIILHOM pabo-
TBI, B TOM YHCJIE, HAYIHO-
HCCIIEI0BATEIbCKOU

Ayautopust 060pyJI0BaHa CIIEIUATU3UPO-
BaHHOH yueOHOU MeOenbio, TEXHUUECKIUMHU
CpeacTBaMU 00y4eHHs: KOMITBIOTEPHI (CH-
creMHbli 6510k AMD Athlon 64 X2
DualCore 3600+ 1900 MTI'u (15 wTyk),
Mounutop LGFlatron L1742SE (14 mryk),
Monuntop ViewSonic VG720) ¢ BO3MOXKHO-
CTBIO TIO/IKIIIOUCHHMS K ceTH «VHTepHeT» 1
obecrieueHneM J0CTyTa B MJICKTPOHHYIO
nH(pOopMaMOHHO-00pa30BaTEILHYIO CPELY
OpTaHH3aIIH.

OC Windows: DreamSpark
Premium, [Torosop Ne 03-016-
14 ot 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt w/Faculty
(15000 nurieH3mii

Kaspersky Endpoint Security
IUIsiOn3Heca- CTaHIaPTHBII
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177
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6.2. IlporpammHoe obecneyeHue:

Cpox
HaumenoBanue Jara neicTBus
No IIporpammHOro Koa-Bo OGocnosanue ps BbIIaYU npasa
h noJjabs3oBanus IO
MpoaAyKTa JHUICH3UHU m0oJ1b30Ba-
HUA
1. | Microsoft Office Professional Plus 25 Howmep Jlunensuun | 01.12.2009 | 6eccpouno
2007 Russian Academic OPEN No Microsoft 46211164
Level I'oc.kOHTpaKT
Ne 03-162-09 oT
01.12.2009
2. | Microsoft Office Professional Plus 10 Howmep JIuuemsun | 27.04.2007 | Geccpouro
2007 Russian Academic OPEN No Microsoft 42095516
Level
3. | Microsoft SQL Server 2012 1 Howmep JIuteHsun GeccpouHo
Microsoft 65343111
4. | Microsoft Windows Server 2008 r2 1 Howmep JluteHsun GeccpouHo
Enterprise Microsoft 49413875
5. | Microsoft® Windows® Profession- 12 Homep Jlunensuun | 01.12.2009 | Geccpouno
al 7 Russian Upgrade Academic Microsoft 46211164
OPEN No Level Promo I'oc.KOHTpaKT
Ne  03-162-09  or
01.12.2009
6. | Microsoft®WinSL 8.1 Russian Ac- 130 Microsoft Invoice | 22.12.2014 | Geccpouno
ademic OLP 1License NoLevel Le- Number: 9564547610
galization GetGenuine 000 U1 'Cubpon’
7. | OpenOffice 4.1.3 VYcmoBust ipa- | YCIIOBUS WCIONB30Ba- | YciaoBus | OecCpovHO
BOO6J'IaZ[aT€J'I$I HUs Io CCBIJIKE: npaBoo6na-
https://www.openoffic JlaTens
e.org/licenses/PDL.ht
ml

6.3. Texuuueckue U 3J1eKTPOHHbIE CPeACTBA:

Metoaudeckol KOHLENIMEN NPENoAaBaHMs INPELyCMOTPEHO HCIOJIb30BaHUE TEXHUYE-
CKHUX U D3JIEKTPOHHBIX CPEACTB OOy4Y€HUS U KOHTPOJIS 3HAHUM CTYJEHTOB: MYJIbTUMEIUWHbIE
Ipe3eHTalMU, PparMeHThl (PUIBMOB.

VII. OBPA3OBATEJIBHBIE TEXHOJIOT U

HpI/I peam3aln 1mporpaMmbl JaHHON MUCIUILIHHBI HCIIOJIB3YIOTCS pa3JIMYHBIC 06p2130—
BaTCJIbHBIC TCXHOJIOTHUU.

PasnoypoBHeBOE
oOyueHue

VY npenojaBaTens MOSABISAETCS BO3MOMKHOCTh IIOMOraTh cirabomy,
YIEISATh BHHUMAHUE CUIBHOMY, PEAJM3yeTCsl JKEIAaHHE CHJIBHBIX
ydamuxcsi ObicTpee W TIyOXke NpOoABUTaTbcd B OOpa3OBaHMM.
CusbHbIE yyalluecs: YTBEPXKAAIOTCS B CBOUX CIIOCOOHOCTAX, Cia-
Oble MMOJIy4ar0T BO3MOKHOCTb MCIIBITHIBATh YYEOHBIH ycIeX, IOBbI-
11a€TCs YPOBEHb MOTHUBALIMY YUEHBSI.

o0y4yeHHs

[IpoekTHBIE METOBI

Pabora no gaHHON METOAMKE JAaeT BO3MOKHOCTh pPa3BUBATh WH/U-
BUJIyalIbHBIC TBOPYECKUE CIIOCOOHOCTH ydyaluxcs, 00jiee 0CO3HAHA
HO HOJIXOIUTh K MPO(PecCHOHATIbHOMY U COLMAIIBHOMY CaMOOIIpe-|
JICJICHUIO
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HccaenoBaTenbckue
METOBI B 00y4eHU U

JlaeT BO3MOXHOCTb y4YalIMMCSl CAMOCTOSATEIBHO ITONOJHATh CBOH
3HaHUS, ITYOOKO BHUKATh B M3Y4aeMylo MPOOJIEeMy U IpEAoiaraTh
IIyTU €€ PEIleHUs, YTO BaXKHO IpU (GOPMUPOBAHUN MUPOBO33PEHUSL.
OT0 Ba)XXHO JJIs ONPECICHNUS UHIMBUYalbHONH TPAECKTOPUH Pa3BHU-
THS KQXKJJ0r0 00y4aromerocs

4, JlexinoHHo- JanHas cucreMa gaeT BO3MOXHOCTh CKOHIIEHTPUPOBATH MaTepHual
CEMHUHAPCKO- B OJIOKH W MPEMOJAHOCUTD €ro KaK €JIMHOE Ie10e, a KOHTPOJIb MPO-
3ayeTHasi CUCTeEMa BOJMTH IO MPEABAPUTEIHHON MOJITOTOBKE 00YJaIOIINXCS

5. Nudopmarnmonno- | M3MeHeHHe M HEOTpaHUYCHHOE OOoTralieHne coaepKaHus oopa3o-
KOMMYHUKAIIMOHHBIE| BaHUS, UCIOJIb30BAHWE MHTEIPUPOBAHHBIX KypcoB, qoctyn B MH-
TEXHOJIOTHH TEPHET.

6. Cucremy HHHOBa- ®dopmupoBaHre TIEPCOHUPHUITMPOBAHHOTO ydeTa JOCTIKEHUNU 00Y-

[IAOHHOH OLIEHKHU
«OpTHOITHO»

Yaromerocsa Kak MHCTPYMEHTA neﬂaromquKoﬁ IMOAACPIKKHU COIH+
AJIBHOI'0 CaMOONPCACICHUA, ONMPCACIICHUA TPACKTOPUU HHIAWBUIY-
AJIbHOI'O Pa3BUTUA JIMYHOCTH

HaumeHnoBaHHe TeM 3aHATHIH C HCIOJIB30BAHHEM AKTHBHBIX ()OPM 00y4YCHHSA:

Bun 3ans- ®opma / MeToasl HHTEpaK- Koma-Bo
No Tema 3anaTus
THSA THBHOTO O0Oy4YeHUSs 4acoB

[TpuknagHoe nmporpaMmMHOE

oOecrieueHue.

TexcToBbIie U TAOIMUHBIE IIPO-
1 PO’ I13 [TpakTudeckas pabota 8

L[ECCOPBI 1711 TTOJIb30BaTeNeH

COTPaHUYCHHBIMH BO3MOXHO-

CTSIMH 37J0POBBSI.

Hroro yacos 8

VIII. OHEHOYHBIE MATEPHUAJIBI UIS TEKYHIEI'O KOHTPOJIA U ITPO-
MEXYTOUYHOMN ATTECTALIUU

8.1. OneHo4HbIe CPeACTBA TEKYILIEr0 KOHTPOJIA

KOMHCTGHHI/II/I, KOM-

No
. Bun xonTpOIIS KoHTpompyeMbie TeMBI (pa3/ieiibl) MTOHCHTHI KOTOPBIX
KOHTPOJHPYIOTCS
1. Tema 1. Vicropust BOSHUKHOBEHHUS U pa3- YK-1
BUTHS NHOOPMAITMOHHBIX TEXHOJIOTHIA.
2. . Tema 2. IIporpamMMHBIE CpeICcTBa IEPCO-
YcrHbIit onpoc, porp P P
Tect HATBHBIX KOMIIBIOTEPOB JJIsi  IOJIb30Ba-
’ TeJIel C OrpaHUYEHHBIMU BO3MOXKHO-
KOHTpPOJIbHAs
CTSIMU 3]IOPOBBSI.
pabora
3. Tema 3. [IpukiaaHOe MporpaMMHOE00€eC-

neyeHue. TeKCTOBbIE MPOLECCOPHI A
10JIb30BaTENeH COrpaHNYEHHBIMU BO3-
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MO>KHOCTSIMH 3J0POBBSI.

Tewma 4. TabnnyHbIE IPOLIECCOPHI AIISAITIOAEH
C OrpaHUYEHHBIMU BO3MOKHOCTSIMH 310PO-
Bbsl.

Tema 5. Komnberotepusie cetu. UaTEp-

HET JUJIS I0JIb30BaTelIel C OrpaHUYEH-
HBIMU BO3MOYKHOCTSIMU 37J0POBBSI.

Tema 6. MadopmanronHast 6e30MacHOCTb
JUTSI TIOJIb30BAaTENel C OrpaHUYeHHBIMU
BO3MO>KHOCTSIMH 37J0POBBSI.

Tema 7. [IpodeccnoHanbHBIN, COITUATb-
HBIA ¥ 9TUYECKUN KOHTEKCT HHpOpMaIn-
OHHBIX TEXHOJIOTHH JIJIsl JIIO/IeH C OTrpaHu-
YEHHBIMU

BO3MOXKHOCTSIMU 3]I0POBBSI.

JeMOHCTPAMOHHBIH BAPMAHT 33/IaHUI YCTHOIO OMpPOCa

1. YcTHBIM onpoc Mo TeMaM

Tema 1. UcTopusi BOBHUKHOBEHNSI M PA3BUTHSA HH(POPMALMOHHBIX TEXHOJIOTH A

1.

[IpencraBnenne 06 nHpOpMaTHKE ¥ MHPOPMAITMOHHBIX TEXHOJOTHIX, 00IaCTH MpH-

MeHeHus VT B pa3nuuHbIX OTpacisx.

2.
3.

CBs131 ICUXOJIOTHUU U UH(POPMATUKH.
OcobenHoctu noucka nHpopmManuy B HHGOPMALMOHHO-TIOMCKOBBIX CHCTEMax U 0a-

3ax JaHHbIX MHTEpHETA.

4.

OcHOBBI Oe30mmacHoOn OpraHu3annu pa60TbI C KOMIIBIOTCPHBIMH W TCXHHUYCCKUMHU

cpencTBaMu OOy4eHHUS.

5.

I'paduueckue daiinsl: pactpoBas rpaduka, BeKTOpHas rpaduka, hopmatsl rpadu-

yeckux (aiioB,oa/iep;KuBaeMble Opayzepamu.

6.
7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.

Ta.

19.
20.

PabGora ¢ TekcTaMu U JaHHBIMH.

be3onacHOCTh MHPOPMAIIMOHHBIX TEXHOJIOTHA.

Bmnsiane KT Ha nemarormnyeckyue TEXHOJIOTHH.

DIIEKTPOHHBIE CPEICTBA YIEOHOTO Ha3HAYCHUSI.

[IporpaMmHO-MeTOIMUECKOE OOECTIEYEHUE.

ApXuUBaTOpHI: HA3HAUCHUE, BUIBI.

KomnbroTepHble BUPYCHI, UX KIacCH(PHUKAIHSI.

AHTHBUPYCHBIE POTPAMMBI, UX PA3HOBHUIHOCTH.

KowMmmbroTepHbie ceTH: Ha3HaueHUE, KiaccuuKanus. TexXHOIOTus KINeHT-CepBep.
Buasl nokanbHBIX ceTell U MX OCOOEHHOCTH.

OcHOBHBIE KOMITBIOTEPHBIE CETU: padoUune CTaTuu

OCHOBHBIE KOMIIBIOTEPHBIE CETU: CETEBOE 000PYI0BAHUE

I'mo6anpHas kommbroTepHas ceth MuTepHeT. MH(bOopMannonHsie cepBuckl HTEpHE-

AJlpecainusi KOMIIbIOTEPOB B CETH. JJoMeHHas cucTeMa UMEH.
[Tonsitne nHpOpManmonHo# 6e3omacHocTr. Knaccudukamnus yrpos.

Tema 2. [IporpaMMHbBIe CpeICTBANEPCOHAIBHBIX KOMIBIOTEPOB /ISl M0JIb30BaTeIei
€ OTPAHMYCHHBIMH BO3MOKHOCTSIMH 310POBbS

1.
2.

OneparnronHast cuctema MS Windows.
[MpuHIMTIBI TpadUUECKOTO B3aUMOICHCTBUS C ITOJIH30BATEIICM.
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Hacrpoiika napamerpos.

4. Pa6ounii cton. O0BekTH pabodero crona. KontekctHoe MeHIO 00BeKTOB. bydep 00-
MEHa.

5. Cmoco0sl 3amycka nmporpaMm (IIPUIOKEHU) Ha BBITIOJIHCHHE.

6. CrangaptHbie u cinyxeOHble mporpammbl MS Windows.

7. YcTaHOBKa HOBBIX IIPOTPAMMHBIX CPEJICTB U HX YIaJICHHE. Y CTAaHOBKA HOBBIX TEXHH-
YECKHX CPEJICTB.

8. ®aiinosas cuctema MS Windows

9. OcHOBHBIE OIlEepalluy C KaTaJloraMH U (aiiiamu.

10. Ilporpammel oOciykuBaHus (alIOBOM CTPYKTYpbl M HOCHUTENEH AaHHBIX (dai-
MEHEIKEPHI).

11. TTakeTbl IPUKIAAHBIX TIPOTPAMM.

Tema 5. Komnbrorepubie cetu. UHTepHeT 1JIs MOJIb30BaTe/Ieil ¢ OrpaHUYEeHHBIMHU
BO3MOKHOCTSIMH 3/10POBbS

1. IIporpammuoe obecrieueHue. TexHOIOrUU pabOThI C TAHHBIMU B CETU

2. @aiin-cepBep, KIMEHT-CEPBEP.

3. Peruonanehbie u rnodanpHbie ceTH. CocoObl OpraHu3aluu.

4. Cetu c kOMMyTalMel KaHAJIOB U KOMMYTalllel TaKEeTOB.

5. Kananel cBs3u: tenedoHHbIe TUHUN (KOMMYTHUPYEMBIE M BBIJICICHHBIE), KaOEIbHBIC
OTITOBOJIOKOHHBIE JINHUH; PAJIMOKAHAIBI U CITyTHHKOBAsI CBSI3b.

6. Mogembl, UX pa3HOBUIHOCTH.

7. KananbHoe 000pyaOBaHHE.

8. MWutepHer: pasButue, obnmactu npumeHeHus. Anpecanus B MurepHer. CrocoOsl
NOJKITIOUeHUs K IHTepHeT.

9. MHudopmannonssie pecypcsl HTEpHET: nepenaya (aityioB; 3JIeKTPOHHAsS 110YTA; Te-
nexkondepenuu; WorldWideWeb(WWW).

10. ITporpammel-Opay3epsl. OOIIEHUE B CETH.

11. Touck unpopmanuu B UuTepuer. IlonckoBbie cuCTEMBI.

Tema 6. Undopmanuonnasi 6e30MacHOCTDb AJisl MOJb30BaTe/ el ¢ OrpaHUYeHHBIMH
BO3MOKHOCTSIMM 310POBbSI.

1. OpranuzanuoHHBIC MPOTPAMMHBIE CPEICTBA 3alTUTHI HHGOPMAIIMN OT HECAHKITHOHH-
POBaHHOTO BMEIIATENbCTBA.
3amuTta UHPOPMAIIUU B JTOKATBHBIX U TJIOOAIBHBIX CETSIX.
Kpuntorpaduueckrne METOIbI 3aIIUTHI.
3amuTa nH(GOpPMAaLIUY Ha JTOKAJIbHOM KOMITBIOTEPE.
CpenacTBa 3amuThl JUCKOB | MAIOK OneparoHHoi cuctemMbl MS Windows.
KomneroTepHbie BUPYCHI.
AHTUBHUPYCHBIE TPOTPAMMBI, UX Pa3HOBUTHOCTH U OCOOEHHOCTH.
3amura ceTeBOro KOMIbIOTEPa (MapOIbHBIM JTOCTYN B CHCTEMY, OTpaHUYCHUE TPaB
JOCTYTa MOJIb30BaTeNel CEeTH,3aliTa MPH padboTe C IMEKTPOHHOU MOUTOM, CETEBbIE HKPaHbI?).

9. Tlonsarne nHPOPMATMOHHON OE30MACHOCTH.

10. OcHoBHBIE OIpeIeeHHs U KPUTEPUU KiIaccuUKauu yrpos.

NGO~ wWN

Tema 7. IIpodeccHoHANBHBIN, CONMAJBHBLIH U ITHYECKHH KOHTEKCT HH(opmanu-
OHHBIX TE€XHOJIOTHI JJIfl JIIO/ieli ¢ OTPAHMYECHHBIMH BO3MOKHOCTAMH 310POBbS

1. CoumanbHas uHPOpPMATHKA.

2. Drtuka B nH(OPMAIIMOHHBIX TEXHOJIOTHSIX.

3.  DKOHOMHYECKHE, OpraHU3alMOHHBIE U MPABOBBIE BOMPOCHI CO3JIaHMsI M UCIIOJIb30Ba-
HUS IPOrPaMMHOT0 UMH(POPMAIIMOHHOTO 00ECTIeUeHUSI.
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[loHATHE MHTENIEKTYAIbHON COOCTBEHHOCTH.

be3z6ymakHble HH()OPMAIIMOHHBIE TEXHOJIOTHH.

DIEKTPOHHBIE FOCY1aPCTBEHHBIE YCIYTH. DJIEKTPOHHOE IPABUTENIBCTBO.
CucreMbl aBTOMaTU3UPOBAHHOTO IIPOEKTUPOBAHNUS B TEXHHUKE.
WNndopmanus u 3nanus. opmanusanus 3HaHUH.

[ToHsATHE 00 SKCHEPTHBIX CUCTEMAX.

10 HckyccTBEHHBIN UHTEIIIEKT.

©ooN O A

2. KOHTpOJ’IbHLIe paﬁoTbI, NPAKTUYIECCKUE 3aHATUA 110 TEMaM

Tema 3. IlpuxaaaHoe nmporpamMmHoe obecnieyenne. TexkcToBble mpoueccopbl AJs
N0J1b30BaTe el COrpaHMYeHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

1. HMudopmanuoHHbIE TEXHOJIOTHH OPTraHW3AI[MOHHOTO YIpaBIEHHUS (KOPIOPATUBHBIE
UH(POPMALMOHHBIE TEXHOJIOTHH).
NudopmanroHHbIe TEXHOJIOTHH B TPOMBIIIIEHHOCTH M SKOHOMUKE.
WupopmanmoHHbIE TEXHOJIOTHH aBTOMAaTH3HPOBAHHOTO IIPOSKTHPOBAHUSI.
[IporpammHBIe cpencTBa HHPOPMAIIMOHHBIX TEXHOIOTHH.
Texuuueckue cpencrsa nHGpopMamoHHbIX TexHooruit.6.CASE - TexHonoruu.
OcCHOBHBIE CTaHIAPThl MYJIbTHMEIHA-TEXHOIOTHHA.
AnmapaTHble CpeICTBa MyJIbTUMEINA-TEXHOIOT HHA.
KomnbrotepHslie ceti. OCHOBHbIE TOHATUS.
I'moGanbHbBIE KOMITEIOTEPHBIE CeTH. JIOKaIbHBIE KOMITBIOTEPHBIE CETH.

10 TekcroBbiii penaktop OpenOffice (unTepdeiic mporpamMmel, HACTPOIKA MPOrPAMMBI
U T.J.).

Tema 4. TadnmuHbie MpoLECCOPHI JJIS JIIOAelH ¢ OrPaAaHNYEeHHBIMH BO3MOKHOCTSIMH
310pPOBbS

COoNoOR LN

ABTO3aI0JIHEHNE CMEXHBIX STYEEK UUCIIOBBIMU U TEKCTOBBIMU JIaHHBIMHU.

I'paduueckoe nmpencraBiaeHe YUCIOBBIX JaHHBIX: TOCTPOECHNE TPAPUKOB U JUArpaMM.
Pa6ota c Tabnunamu (¢ 6a3aMu JaHHBIX ).

UcnonwsizoBanue hpopm. COpTUPOBKA TaHHBIX (0THOYPOBHEBAsI, MHOTOYPOBHEBAs ).
OunbTpanys (ABToduisTp, Pacimpennslii GuibTp).

O06006111eHIE U aHAJIN3 JAHHBIX ¢ HOMOIILI0 CBOIHBIX TAOIHII.

Co3naHue NpoMeXyTOYHBIX UTOTOB.

3amuTa JaHHBIX: 3alUTa JUCTAa, 3allUTa KHUT OT HECAaHKIMOHHPOBAHHOIO JOCTYIIa
IPY JIOKAJIbHOM M CETEBOMUCIIOIb30BAHUH.

9. 3ammra aiina. [logroroBka neyat u nevyars Auana3zoHoB (Tabmwim). [IpenBapurensb-
HBI TIPOCMOTp, pexxuM Pa3merka ctpanur]. Pa3OueHue nOKyMeHTa Ha CTpaHMIIBI, HyMepalus
CTpaHuLl, opopmiieHHE KOJIOHTUTYJIOB.

10.  CoxpaHenue TaOIUYHBIX JTOKyMeHTOB. Co3aaHue cUCTeM TaOJHIl, CBA3aHHBIX 110
naHHbIM. [lepenada qaHHBIX MEXIYJIMCTAMA U KHATAMHU C TIOMOIIBIO IBYMEPHBIX U TPEXMEPHBIX
CCBUIOK.

11.  Amxanu3 ¢QyHKIMOHAJIbHBIX 3aBUCHUMOCTEH: MOCTPOEHHE TaOJUIbl 3HAYEHUH U
rpaduka Qynkuuu. [loctpoenue nunuii Tpenaa. I'padudeckoe mpencraBneHue GyHKUUNA ABYX
MePEMEHHBIX (IIOCTPOEHUE MTOBEPXHOCTEM).

12. [epenaua nanubIx Mexay nokymentamu MS Excel u MS Word.

NGO~ wWdE

IIpuMepsI NPAKTHYECKHUX 3aJAHUH:

3AJAHUME 1. CO3JAHUE HYMEPOBAHHOI'O CIIMCKA HA TTPUMEPE CIINC-
KA UCTIOJIbB3OBAHHbLIX NCTOUHMKOB.
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CpeacrBamu MS Word cozpaiiTe HyMEpOBaHHBIH CIIMCOK CICAYIOIINX HCTOYHUKOB C
ydeToM TpeboBaHmii Metoaudeckux pekomermanuii Hb UI'Y «bubnuorpaduyeckoe odopmie-
HUE HaY4YHbIX, TUIUIOMHBIX U KYPCOBBIX padboT».

— VYyeOHuUK, yueOHOE TOcOOHe OHOTO aBTOPA, IBYX aBTOPOB.

— Crarbsl B IEPUOIMYECKOM KypHaJIe OJTHOTO aBTOpa, IBYX aBTOPOB.

— Caiit UT-koMnianuu.

Pe3ynomam evinonnenusn 3a0aHus — TEKCTOBBIM JTOKYMEHT, COJEPKAIIUM CIIMCOK MC-
MOJIb30BAHHBIX UCTOYHUKOB.

3AJJAHME 2. CO3AAHUE BJIAHKA ITPEAITPUATIA

CpencrBamu MS Word co3naiite:

— bnank npeanpusTtus (1:000r0) ¢ IPUMEHEHUEM TaKMX WHCTPYMEHTOB Kak: TaOJIMIIbI C
HEBUIMMBIMU TPaHHIIAMH, CKPBITHI TEKCT, BCTaBKa PHCYHKa (aBTO (DUTYpHI) B KauecCTBE JIOTO-
tuna npeanpustus. CoxpaHuTe TOKyMeHT ¢ pacmupenreM docx.

— Coxpanure 3TOT e OJaHK B BHJE I1adioHa ¢ pacmupernreM dOtX B COOTBETCTBYIO-
et nanke Word.

— IlosicHuTe 0COOEHHOCTH MPUMEHEHUS 3TUX (HAIIOB.

Pesynomam evinonnenusa 3a0anusa: TEKCTOBBIA JTOKYMEHT — OJaHK NpEeANpUsTUs, CO-
Jep KAl OCHOBHbBIE PEKBU3UTHI IPEIIIPUITHS U JIOTOTHUI, 11a0JI0OH OJaHKa NPeAIpUsTHUS.

3AJJAHUE 3. CO3JIAHUE TEXHOJIOTMYECKOW CXEMBI OBPABOTKH WH-
OOPMAILIMU C IIOMOIBIO ABTO ®UT'YP MS WORD.

— Haxonsce B okne MS Word, nepeiiaure Ha Bkiaaky BeraBka. BeiObepute mHCTpy-
MEHT DUTYpBI.

— BruiOupas ¢urypst u3 rpynnsl BJiok-cxema co3faiiTe TEXHOJIOTHYECKYIO cxeMy o0pa-
OO0TKHU JTOKyMeHTa (TpUKa3a), BKIIOYAIOIIYIO ONepaliy (3Tambl): BBOJ C KIaBHATYPhl COACPIKH-
MOro IpHKa3a, XpaHEeHHE IpuKa3a B 0a3e JaHHBIX, MOUCK U BBIBOJ €ro Ha aucmeid (puc. 1).
(@ueypvr epynnor Baok-cxema uncmpymenma @uzypel npubnudicenvt K mpeboSaHUsM Npasul
svinoanenusi cxem I'OCT 19.701-90 (UCO 5807-85).

— Odopmure hopmar ¢uryp, TeKcr.

— Crpynnupyite GUrypsl B €IMHbII 0OBEKT.

Beox XpaHe-
NnmpuKasa HHUe

Puc.1. Texnonorudeckas cxema o0pabOTKH JOKYMEHTA

BoiBoj
NnpHKa3a

Pezynomam evinonnenusa 3a0anus — TEXHOJIOTHYECKas cxeMa 00paboTku uHbopMaluuy,
BBITNIOJIHEHHAS C TOMOIIIBI0 nHCTpyMeHTa durypsr MS Word.

3AJJIAHUE 4. KOPPEKTUPOBKA CIIELIMAJIBHBIX CUMBOJIOB TEKCTOBOI'O
JOKYMEHTA 8 MS WORD 2007

Ha srame koppeKTHpOBaHUs MOKHO UCIIPAaBUTh B TEKCTE HEOJAHOKPATHO BCTpEYArOLIe-
cst onOKu ¢ momonipo komauasl Haiimu (rpynmer PenakrupoBanue Briagku ['JIABHAS).
PaccmoTpuM 0coOeHHOCTH IPUMEHEHHUS STOM KOMaHbI 11 KOPPEKTUPOBKH CHEIMATBHBIX CUM-
BOJIOB JOKYMEHTa, 00pa3el] KOTOpPOro HaXOAUTCS B MAIKe MPenoiaBaTels.

= CkomMpyWTe 3TOT JOKYMEHT U3 MAlKH MPENoIaBaTelsl B CBOO JUYHYIO NAMKY.
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»  J[BOIHBIM IIETYKOM MBIIIH OTKPOiiTe JOKyMEHT. Brmounte nactpyment W He-
neyaraemble 3Haku (rpynna A63an Bxianaku IJIABHAS). Omo nossorum omobdpazums na
9KpaHe 6ce 3HAKU OOKYMEHMA, Hanpumep maxue, KaK 3HAK Hpoodena (mouka mexncoy cio8amu),
3HAK ab3aua, 015 Moo, Yymobbl NPOBEPUb KAYeCmeo Habopa mexkcma.

* B ckonupoBaHHOM (haiie npuBeAeHbl TUIINYHbIE OIIMOKM HAYMHAIOLIETO M0JIb30Ba-
tena. HekoTopble U3 3THX OMMOOK, a TaKKe CIOCOOBI UX yCTpaHEHHs onucaHbl B Tabnuue 1.
[TpumenuTe 3T cOcOOBI, YCTAHOBUB NMPEABAPUTEIBHO TEKCTOBBIN KypCcOp B €ro Hayalo.

Tabmuna 1

Tun ommoku AJIropuT™ JeiicTBHH

HcmpaButh 3Ty omuOKy MOXHO, TIOCIEI0BATEIHHO 3aMeHsIs 1Ba ipodera Ha
OJIVH, JI0 T€X MOp, MOKa TaKas CUTyaIlus He UCUE3HET.

= Bocnone3yiitece komannoi Haiitu. B ero amaioroBoM OkHE, B OIHO-
WMEHHOHW BKJIAJIKE BBEIUTE CHMBOJI WJIM COYETAaHHE CHMBOJIOB, KOTOPBIE HA/IO
HaAUTH (6 Hawem cyuae — HaxcMume 084 pasa Kiaguuly npoodet), a BO BKIAJIKE
3aMeHUTb — HYXXHBII CUMBOJI JIJIsI 3aMEHbI (6 Haulem cyuae - 00UH npooden).

= Haxmute KHOTIKY 3aMeHUTHh Bce, TIPOM3OUIET 3aMeHa 3aJaHHBIX CHMBO-
JIOB. Dmy KHONKY HYICHO HAMCUMATND HECKONbLKO pa3s, 00 mex Hop, NoKad UCKO-
Mast KOMOUHAYUsL CUMBOJI08 He ucuesHem (cooowenue - Ilpouszeedeno 3amen -
0).

= 3akpoiTe OKHO JUaJIora.

Hanuuue mexny
CJIOBaMHM WJIM B HaJasie
ab3ana HECKOJIbKUX
npoOenoB BMECTO O~
HOT'O

HyHO ynanute HeHY>XHBbIE 3HAKHM KOHIIa ad3aIa, Mmojb3ysIch 3TOW e KOMaH-
noii. He 3a0ypTe CHOBa yCTaHOBHUTH TEKCTOBBIM Kypcop B HA4ajo TEKCTa.

= Bo okHe HaiiTu M 3aMeHUTB, BOCIIOJIb3YHTECHh KHONKOKW Boablue, 3aTeM
Hanuuue 3Haka a0- | kHomkoi CnenmalibHbIid. Beioepure B crincke 3nak ad3auna. [locie mozo, kak

3ara (HaXkaTtas KJaBH- 2Mom 3HAK NOABUNCA|~p O]le 6600a, MOICHO CHOBA YMEHbULUMb OUANLO-
mra Enter) B koHIe 2060e okHO (knasuwia Menvuie).

CTPOKH, HE ABIsOmeH- | ® IlockonbKy 3aMeHe TMOJyIeKaT HE BCE, a TOJBKO JIMIIHKE 3HAKu ab3ara,
cs mocJieqHel B a03a- BOCIOJIb3yHTECh pexkxumoM HaiiTu naJjiee.

1e. = TekcToBbli pegakTop OyAET MOCIENOBATEIHHO BBIICIATH B TEKCTE HCKO-

MBI CUMBOJI, a BBl - IpUHUMAaTh pELIEHUE: 3aMEHATh €ro Wid NMPOA0JIKATH
nouck. Eciu okno duanoza mewaem 0630py mexcma, neperHecume €20 6 Cmo-
DOHY.

=  3aKpolTe OKHO JUAJIOTa.

CaMocTOATeIbHO, T0JIB3YSCh 3TOM K€ KOMAaHJOU, UCIpaBbTe JIPYyrUe OIIMOKH, HAPH-
Mmep:

" Hajau4Me npoodeJia nepes 3HaKoM IPENUHaHus,

" OTCYTCTBHE Npo0dea 1ociie 3HaKa MPEIMHAHNS.

[Tocne KOPpPEeKTHPOBKHU TEKCTa 3aMMHUTECH (hOpMATHPOBAHMEM JOKyMEHTAa. Bbl BUIU-
T€, YTO a03ambl JOKYMEHTa MMEIOT HEHY)KHbIE OTCTYIbI/BBICTYIIbI, CHMBOJIbI BBIIIOJIHEHbHI B
pasNINYHbIX HIpUPTaX, UIMEIOT PA3IUYHbIN pazmep U T.1. OTCYTCTBYET HarIsAHOCTh U MIPUBJIEKa-
TEJIBHOCTh TEKCTA.

* Brigenure Bech TEKCT M NMpUBEANUTE ero ¢opmar (mapameTrpsl CTpaHMIbI, ad3ana,
CHMBOJ12) B COOTBETCTBHE C IpaBUJIaMU 0()OPMIIEHUS TEKCTA.

CoxpaHuTe OTy4YEHHBIH TEKCTOBBIA JOKYMEHT B CBOEH IAIKe.

3AJAHUE 5. CO3JAHUE HABOPA OJHOTUIIHBIX JOKYMEHTOB CPE/I-
CTBAMU MS WORD

[Tponienypa CausiHMe NMPUMEHSETCSl B TOM Cllydae, KOT/ia HY>KHO cO37aTh HAboOp JIOKY-
MEHTOB (ITMChbMa, HAKJIEWKH JUIsl KOHBEPTOB U MP.) AJISl paCChUIKU OOJIBIIIOMY YUCITY 3aKa3UHUKOB.

Kax/iplif JOKyMEHT COJIepKHT Kak 001Me, Tak 1 MHAMBHAYaJIbHbIe cBeeHus. K o0mmm
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CBEJICHUSM MOYKHO OTHECTH: TEKCT AOKYMEHTa, aJpec OThpaButens u T.4. K uHauBuayansHbIM
otHocsTes: PUO anpecaros, afpeca opraHu3aluy, Kyjaa OyayT OTIIpaBieHbl JOKYMEHTHI. Takum
00pa3oM, MOXHO 0()OPMHUTH B BUJI€ OTACIBHBIX (DaiijIOB OOIINI TEKCT TOKYMEHTA U CIHCOK HH-
TUBUIYaTbHBIX CBEJICHUN (MCTOYHUK aHHBIX). B mporecce cnusinus oHU OyayT aBTOMAaTUYECKU
00bEIMHEHBI B JOKYMEHTBI, TOTOBBIE JIJIsl TIEYaTH.

[Ipouecc causHUS COCTOUT U3 HECKOJIBKUX OOLIMX JEUCTBUIN: HACTPOWKA OCHOBHOTO J0-
KYMEHTA, MOAKIIOUEHNE JOKYMEHTa K UICTOYHUKY JaHHBIX, YTOUHEHUE CIIHMCKA MoJydyaTesield uiu
AJIEMEHTOB, /J100aBJieHHe B JOKYMEHT TEKCTOBBIX 3allOJIHUTENeW (MoNieill CIusHuA), MpelBapu-
TEJBHBIN MPOCMOTP U 3aBepllieHre CiusHusA. st co3nanusi Takux JTOKYMEHTOB Oy/JeM UCIOJIb-
30BaTh MomaroBeiii Macrep ciausiHus.

Ycaoue 3agaun. Cekperapio npeanpusTis (MEHEIKEpy) HY>KHO HamucaTh MUCbMa —
NPUTJIALIEHUs] HA BBICTABKY HECKOJIBKUM aJpecaraM OT JIMIIa OpraHU3aTOPOB BHICTABKHU.

ITopsinok BbINOJIHEHNUS 3aJaHNS:

— 3amycture MS Word;

— Bocnonssyiitecs nomaroeiv MactepoM ciausiHus (BKIaaka PacchbllIKU, UHCTPY-
meHT Hauvate causinme). Cripasa nossisercs okHo Ciusinue.

— B 6noke BpiGop THna goxkymeHnTtoB, otMeThTe — IluchbMma. Ilepeiinure x ciemyro-
HIeMy [Iary Mactepa ¢ IOMOIIBIO THIiepcchlikn = Jlasee. OTKpbITHE IOKYMEHTA.

— byzaem co3naBaTh 0OLIMIT TEKCT TOKYMEHTA B YK€ OTKPBITOM «YMCTOM» JIOKYMEHTE
Word. Beibepure pexum - Texkymmii B 610ke Bb16op 1okymenTa.

— BBemuTe TEKCT MUChbMa, KOTOPBIN OyAeT 00IUM
JIf1 BCEX J10KyMEHTOB, YCTAHOBHB HY’KHbIE TapaMeTpbI pop- | LIPHriauact Bac na shicrapiy oOpasosa-
A AOKYM Y K P p . p TEJIBHBIX YCIYr. OTKpBITHE BBICTABKHU CO-
MaTa: BBIPABHMBAaHHUE — 110 INMPHHE, OTCTYII IEPBOM CTPO- | croutcs 5.05.2010 B 12 wac. 00 muH. B
KM — 1 cM., Me:K1yCTPOUYHBII HHTepBaa — 1,5 cTpoky; Cubaxcrnionientpe (kopryc 3).
o OpraHu3alMOHHBI KOMUTET
— OcraBbTe cCBOOOIHON NEPBYIO CTPOKY, YCTAHOBUB
JUIs Hee cleyrolIre napaMmeTpsl hopmaTa: BBIpABHMBaHH e Anpec:

nocepeauHe, nepBasi CTpoKa — 6e3 oTcTyNa. r. Mpxyrek, yin. baiikanbekas, 300
OcrtaHoBKa TpaMBas Ne 5 — busHec-1ieHTp

— Ilepeiinure x cnenyromemy mary < Jlajee. Beioop nosayuaresei.
— Haorom srane (3 u3 6) Oyaem coznaBaTh CIHCOK Moyydateneit muceM. Beibepure
COOTBETCTBYIOIIUN peKuUM B O510ke Bb100p moJryuareJiei.
— B orkpbiBuiemcs okHe HOBBIN CIIHCOK a/ipecaToB BBEAUTE 3HAUCHUS MIOJIEN KaK HA
puc. 2. Ilocne 3anonHeHus cTpoku HaxMuTe KHONIKY Co3aath 3anuck. (/Ipudymaiime ewe 3-x
aopecamos).
— Tlocne BBOna cBeneHMit 00 agpecatax HaxmuTe KHOMKY OK.
—  CoxpaHuTe MOIY4YECHHBIHN CIUCOK B CBOEH Mamnke B Buje ¢aitna Cnmcok agpe-
coB.mbd, npeaBapuTenbHO co3aaB TaM nanky CiansiHue.

Puc.2

—  OrtkpsiBaercs okHO [osryuaTesin cJausiHusI, B KOTOPOM YKa3aH UCTOYHHUK JIAHHBIX
JUTSL CIIMSTHUS ¢ OOIIIEH 9acThiO JOKYMEHTa — CO3aHHbIi Bamu crincok agpecatoB. C MOMOIIBIO
WHCTPYMEHTOB 3TOT'0 OKHA MOXHO YTOUHSATh, COPTUPOBATH CIIMCKHU, UCKATh aJpecara. 3akponTe
okHo (OK);
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— Ilepeiigure x cnenyromemy mary = Jlanee. Co3nanue nucbma. Ha atom stane (4
u3 6) BCTaBbTE CTPOKY NPUBETCTBUS, YCTAHOBHUB YKa3aTeJlb Ha NEPBYIO IIyCTYIO CTPOKY TEKCTa
(uacTpyMeHT CTpOKa MPUBETCTBHU).

— B otkpsiBmiemcs okHe BeraBka crpoku npuBercTBust Bam npennaraercs gopmat
ctpoku. [IpocmoTpuTe, Kak OyJeT BbIMISIETh CTPOKA IPUBETCTBUA B Bamux nucemax ¢ nomo-
b0 cooTBeTcTBYIOMEro nacrpymenta (OK). B nokymenTe nosiBisiercst 00bekT «CTpo-
Ka_IPUBETCTBUS», KOTOPBIH MPH N1€4aTH 3aMEHUTCS] KOHKPETHBIM 00pallleHHeM K aJipecary.

— Ilepeiigure K mary npocMoTpa ucem, MOArOTOBICHHBIX K ciusHU0. Ha 3ToMm mare
(5 3 6) MOXKHO MPOBEPUTH KAKUM OyJIeT pe3ynbTar ciusiHus. Ha sxpaHe mocienoBaTensHo
0TOOpakaroTCs CO3aHHbIE IMChMa, COZIepIKallye o0IIre U HHANBUyalbHbIe CBeACHU. B ciy-
4ae HeOOXOIMMOCTH MOKHO BEPHYTHCA K MIPEIBIAYIIIMM IIaraM MporeTyphl.

— Ilepetigute x cnenyromemy mary = /lajee. 3aBepmenue causinusa. Ha atom sTane
(6 u3 6) nucrMa MOKHO IledaTaTb. B npouecce neyaru OyaeT NpOUCXOAUTh IOCIE0BATEIbHASL
[0/ICTaHOBKA HYHOW CTPOKHM NPUBETCTBHUS B OTBEJICHHOE /Ul HEE MECTO B JOKyMeHTe. Boc-
IIOJI3YHTECh COOTBETCTBYIOLIEH T'MIIEPCCHUIKON, B OKHE COCTaBHBIE NEYaTHbIE JOKYMEHTHhI
BbiOepuTe — Bee (OK).

—  Ecnu ycrpoiicTBo neyatu He MOAKIIOYEHO, KaK B HAaIlIEM cllydyae, BbIOepuTe B 11allo-
roBoMm okHe Ileyats pesxkum — Ileuars B daita (OK).

— B crenyromem okHe yKkaxuTe, re JOKEH ObITh COXpaHeH (hailin it meyaT — 3TO
nanka CimsiHue, Haxozsmasics B Bamewm nucke. [Ipucoiite ums daiiny Iucsma-
npuriamenns, Gaiisl Ui Ie4aTH BCeria MMEI0T pacliupeHue Prn. 3aBeprunTe JUaor.
@aili1, HOArOTOBJIEHHBIN [yl [1€4aTH, MOKHO OyZeT MpocMOTpeTh ¢ nomolsio IIporpammel
NMPOCMOTPa H300paxkeHuil U (paKcoB.

PesyabraT BhinosiHenus. B nanke CiausiHue JOHKHBI HAX0AUThCA 3 (aiina.

3AJIAHME 6. YIIPABJIEHUE JJAHHBIMU B EXCEL. YUET JJOI'OBOPOB IIPE/-
[MPUATUA

YcaoBue 3agaun: Cexperapro (MeHemKepy) GUPMBI, TOPYUYEHA PETUCTPAIUS U YyUET T0-
CTaBOK I10 JIOTOBOPaM, 3aKJIIOYEHHBIX (pupMoil «CoBpeMeHHBbIH HHTEepbep» C PA3IUYHBIMU Op-
raHu3anusiMu. OTU onepanuu Bbl T0JKHBI OCYHIECTBIIATH IO MEPE MOCTYILIEHUSI CBEIECHUN O
MIOCTAaBKE MPOAYKLUU IO TOMY WJIM MHOMY JOroBopy. I ynpolleHus aHanu3a JaHHBIX Bbl
JIOJIKHBI YIIPABJISATh CTPOKAMU U CTOJI0LaMU TaOJIUIIbI, @ TAKXKE OCYILECTBISATH IIOUCK JIOTOBOPOB
10 pa3JIMYHbIM PEKBU3UTAM.

PexomeHyeMble HHCTPYMEHTHI JIUIsl periieHust 3aaaqn: komanasl Excel: Tadmauua, 3a-
Kpenuthb 00JacTu, CKpbITh. /{1151 IpUMEHEHNsT BO3MOXHOCTU 3TUX KOMAHJI, BBIIIOJHUTE Clle-
JyIOIlKE OTepaIuu:

v Co3danue mabauysl yuema noCmagok no 002060pam

— VYcraHoBute ykaszaTenb Ha siueliky A2. Bocnonbsyiitech mHCTpymMeHTOM Tal/auubl
BKJaku BeraBka. Boigenure 0ok stueek A2:E3, B OTKpBIBIIEMCS] OKHE TOJKITIOUUTE PEXKUM —
Ta6auna c 3arosoBkom (OK). Tosersemes mabnuya, 6 3a20/106Ke KOMOPOU yiice SKIIOHEHA
B03MONCHOCMb COPMUPOBKU U punbmpayuu 0isi Kaxcoozo cmonbya. B npaeom uudicHem yauy
maoauybl NOABNIAEMC MApPKep uUsMeHenus pasmepa mabauyvl. Ha nenme nosensiemcs exnaoka
Paboma c mabauyamu.

— C nomomipio BKIAAKM KOHCTPYKTOpP NOAKIIOUUTE CIEAYIONIME MapaMeTpbl CTHIIECH
tabmuipl: CTpoka 3aronoBka, CTtpoka MTOroB. [lossnsemca cmpoka Hmoe, noseonaowas
8bLOPAMb HYHCHYIO CIMAMUCIIUYECKYI0 QYHKYUIO OJ151 NOOBEOEHUsL PA3HO20 UOA UMO208.

— IloxaroroBbre mianky TadbauIBl. Beienure 3aroJoBKH CTOIOIOB U YCTAHOBUTE CIIEY-
oLl popmar sueeK: BKIIAIKa YHUCIIO - TEKCTOBBIN, BKJIaKa BRIpaBHUBAHUE - MO WEHTPY, KaK
10 TOPU30HTANIM, TaK U 110 BEPTUKAJIH, OJKIOYUTE PEXXUM - NIEPEHOCHTD IO CJI0OBAM. 3aMEHHU-
Te HanMeHOoBaHUs cTo01oB (CTosben 1 v T.11.) Ha Te, YTO MIPHUBEICHBI HA PHC.3.
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— TloaroroBbTe MycTyIO CTpOKY Juts BBoja AaHHBIX (A3:E3). s moneit Oobem poro-
BopoB, IlocramiieHo, OcTaTrok ycTaHOBUTE JAeHe:KHbIH (opmar. Jlna pacyera BEITMYUHBI
OcraTka BBeauTe Gopmyiy B suciiky E3 (O6bem qorosopa - IlocrasiieHo).

— C nomomurpio KHOMOK cTpoku MTor BeiOepute komanay KoJsmvecTBo 115 mojacuera
KOJIM4YecTBa A0roBopoB (mosie Ne joropopa), u komany Cymma aiis nosieit O0bem 10roBopos,
ITocTaBieno, OcTaToK.

— st ymoOcTBa MOCTPOYHOTO BBOJIA, 2 MMEHHO MEpexojaa K APYroi sueike mocie
HakaTusa KiaBuim Enter, yctanoBute HyxHoe HampasieHue Bmpaso B rpymnme Ilapamerpsl
npaBku (knonka «Officen/Ilapamerpnr Excel/ JlonoanutenbHo). Tenepb MOXHO 3aMOJHSTD
MyCTYIO CTPOKY TaOJIUIIBI CBEIEHUSIMU O IEPBOM MMOCTABKE.

HaumeHoBaHHeE MOCTABINUKA Ne moroBopa OGbem 10roBopa IMocTaBiieHO OcraTok
MeOenpHBIN YIOT A-10 200 000p. 100 000p. 100 000p.
OxHa u J1Bepu 0-20 100 000p. 100 000p. Op.
CBeTIITUOK C-02 350 000p. 50 000p. 300 000p.
U T.J.

Puc. 3. Iloctymiienne NpoAyKIKU OT TOCTABIIUKOB

— ns BBOJAA MOCIEIYIOMIMX 3alKuceld HY)KHO C MOMOIIBI0 MapKepa JA00aBiIATh IMYCThIe
ctpoku. BBox HanmeHoBanui IlocTaBIIMKOB MOXHO 3aMEHUTH MOJACTAHOBKOW 3HAYEHUH, TIOJIb-
3ysACh KOMaH/10M KOHTEKCTHOTO MEHIO 3TOr0 MoJisi — BIOpaTh U3 pacKphIBaOIIerocsi CIucKa.

V' Ananusz npouze00cmeeHHol cumyayuu

— Ilpoananu3upyiite, CKOJBKO MOCTAaBOK MPOJYKLHMU YYTE€HO Ha JaHHbIM MomeHT? Ha
KaKylo cymMmmy 00beMoB 1oroBopoB? KakoBa MakcumalibHasi BEIMUMHA OCTaTKa, MUHUMAaJIbHas?

— H3meHuTte 3HaYEHUE KAKOTO-IMOO YHCIOBOTO MOJIA. UTO MPOUCXOTUT CO CTPOKOM
Hror?

— Ilpu BBOJE 3amuceil MOIJIM BO3ZHUKHYThH OIMIMOKU — IMOBTOPHBIM BBOJ OJHOM U TOM ke
3anucu. CBIMUTUPYHTE 3Ty CUTYAIMIO. 3aT€M BOCIIOIB3YHTECh KOMAHI0N Y AaJUTh Ay0JUKATHI
no croibiy Ne noroopa (rpymmna CepBuc, Bkianka KoHeTpykrop). B mabauye 0onichbl
ocmamvbcsi MOJIbKO YHUKAIbHbIE 3ANUCU.

v Peanusayus npou3e00CMEeHHOI CUMYayuu — NosAg1eHUe UHPOPMAYUOHHOZ0 3a-
npoca pykogooumensa npeonpusmus

— CaMocCTOSTEeNbHO ¢ TOMOIIbI0 KOMaH bl TexkcToBble (PUIABLTPHI HANUTE 3aIlUCH, Ka-
caroluecs: HarpuMep, ToJbko noctapiuka OkHa u aBepu. Kakoe ycnosue (punbTp) 11st mouc-
Ka uH(OpMAIIMK MOXKHO MCIIONb30Bath? [locie unbmpayuu, chumume uiromp u omoodopazume
6ce 3anucu.

— Kakoii mocTaBuyK, u Mo KakoMy J0TOBOPY BBITIOJHHI BeCh 00heM MOCTaBKU? 3amaiiTe
ycnoBUA Ui GUIIBTPALIMY 3aucel, HalliuTe HY)KHYIO 3anuck. Omobpazume ce 3anucu.

3AJJAHUE 7. PA3PABOTKA BEB-CAMTA OTEJS CPEJCTBAMU MS
PUBLISHER 2007

YcaoBue 3axaun. Cekperapio oTenst (MEHEIKEPY) MOPYUIECHO pa3paboTaTh HECIOKHBII
Be6-caiiT (13 4- cTp.), peKIaMUPYIOIIUNA YCIYTH 1 HOMEPHOU (HOHJT OTes.

Co3zoanue u ghopmamupoeanue cmpanuy

— 3amycrure nporpammy MS Publisher 2007. B okune IomyJisipHble THIIBI My0JIMKA-
umii BIOepuTe myosmkanuio — Bed-y3Jbl.

— B okxne CoBpeMeHHbIe MaKeThl JIBOMHBIM IIETYKOM BbIOEpUTE JTHOOON MOHPABHUB-
muiics Bam Maker. OTKpbIBaeTCs OKHO YI00HBIN MOCTpouMTe b Be0-y3J10B. Briaenure mnenu
MOCTPOCHMA y371a Kak Ha puc. 4. B okHe oToOpa)kaeTcsi CTPyKTypa co37aBaeMoro BeO-y3ia u3
nsatu crpanutl (OK).

—  Odopmute camocrosTensHo lomamH00 cTpanuuny (mpumep Ha puc.4 u 5). Hc-
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NOJIB3YWTE pazauyuHble MPUQTHI, pa3Mepbl CUMBOJIOB, LIBET U CIIOCOOBI 3aJMBKa 1Js1 oopmiie-
HUS CTpaHuLbl. BcTaBbTe pUCYHOK, COOTBETCTBYIOIIMN CONEPIKAHUIO.

| ] —

- zlealo o |

- CETAETL = !

b S TN O | CTEAN
!
[ OA3M
|

Puc. 4. Oxno noctpoutens Beo6-y3nos Puc.5. Jlomamusis crpanuna

— llepeiinute Ha BTOpyrO cTpaHully «O Hac» ¢ MOMOUIbIO yKa3aTelssd CTPAHULL BHU3Y
crpanunbl. OdopMuUTE OCHOBHBIE CBEJICHHSI O CBOEM OTEJie: HampuMep, KOJIMYECTBO 3BE3J, KO-
JMYECTBO JTakeld, HOMEPOB U TUIIOB HOMEPOB (IKOHOMUYECKUH, JIOKC, MPE3UIACHTCKHUIA).
BcraBbTe pUCYHOK.

— OdopMuTe aHAIOTUYHO TMOCIEAYOMKEe CTpaHullbl: Hamm KoopauHATHI (YKaXuTe
azpec orenst U J00aBbTE PUCYHOK € 000N KapToii), CHHCOK yeayr (Hampumep: mpoKUBaHHE,
3aBTpaK, NOJHOE MUTaHKe, cayHa). Cnucok yciyr odhopmute B Bue Tabauipl, CMCOK NMpoeK-
TOB (HampuMep, opranuzanus 3Kckypcuii), Cnucok corpyannkos (ykaxure GO aupextopa
otens — 310 Bet 1 ®UMO aByx 3amectureneit TupekTopa: mo pabore ¢ TOCTAMH U 10 0e30IMacHo-
CTH. YKaXUTE UX Tele(OHBI).

Opzanuzayusn nepexooos

— llepeiinute Ha mepBylo cTpaHuily. OpraHusyiiTe mocienoBaTeIbHbIe MEPEXO0Ibl Ha
Ipyrue cTpaHullbl caifita ¢ nmomombio Ilanesn mepexomos. [[nsi co3maHus 3TOW maHeNd BOC-
nons3yiitech komannoit BCTABKA/ITAHEJIb TIEPEXO/IOB/COAATD.

— B otkpsiBIeMcs okHe BbiOepuTe cTpoky IlaHesn HABUIrauMM U HaXMHUTE KHOIKY
Jlo0aBuTh 00bEKT, HE MEHAS Apyrux napamerpoB. Ha crpaHuuax caiita mosBisSeTcs NaHENIb
HABUTAIIMH, COJIeprKalliasi TUIIEPCCHUIKH JIJIs TIepexo/ia Ha Mo0yro cTpaHuily caiita. [lepemecture
€€ B JIEBYIO YaCTh CTPAHHULIbI U MPOBEPHTE pabOTy IMIEPCCHIIOK.

—  Coxpanure NoJay4eHHYI0 myOnukanuio B Buje ¢aitna c umeHem Otenb.pub

Ilposepka maxkema

— BriOepure 3agauy IIpoBepka makera (sieBoe 0kHO). [Iporpamma coobiiaer o 3ame-
YEHHBIX HEeJOCTaTKax B (OpMaTHPOBAHUM CTpaHUIl (cipaBka). McnpaBbsTe ux.

—  Coxpanure nyoJuKaIuio.

IlIpocmomp eeo-cmpanuy,

— Haxomsce B okHe, Bocnionb3yiiTech koMan0ii [IpocmoTp Beb-y31a. Beb-caiit ot-
KpBIBaeTCs B OKHE IporpaMmbl-Opaysepa. [IpoBepbrTe pacnonoxeHue 3IeMEeHTOB CTPaHUIL U Tie-
PEX0JIbl MEXYy HUMH.

— IlocnenoBatenbHO penaktupys u popmarupyst crpanuisl B MS Publisher 2007, npo-
BepsiiiTe KauecTBO MyOJIMKAIMK B peKUME TPOCMOTpa B Opaysepe.

OuneHo4HbIe CpPeACTBA A1 CAMOCTOSITeIbHOM PadoThl CTY/ICHTOB

3AJJAHUE 8. CO3JIAHUE OPTAHMU3ALIMOHHOM CTPYKTVYPHI ITPEITPUATUSA
CPEACTBAMU SMARTART MS WORD (puc. 6)




Puc. 6. Opranuzanmonnas crpykrypa OOO «Peknama miocy»

3AJJAHUE 9. CO3JAHUE CITMCKA UCTIOJIbB30OBAHHBIX NCTOYHUKOB B MS
WORD

CoznaTh HyMEpPOBAHHBIN CIUCOK HCIOJIb30BAHHBIX MCTOYHUKOB MO MH()OPMALMOHHOMY
COIIPOBOXKICHHUIO O(HUCHOH IeATENbHOCTH (JII00BIE, HE MEHEe 5) COracHO TPeOOBaHHUSIM METO-
muueckor pekomennanuu Hb UT'Y «bubnuorpaduueckoe odpopmieHue HayqHbIX, TATIIIOMHBIX
¥ KypPCOBBIX paboT».

3AJJAHUE 10. CO3JAHUE TEKCTA I10 OBPA3LY

st coznanus TekcTta mo o0pasiy (puc. /), BBINOIHUTH CIEAYIOIIME TEXHOJIOTHMYECKHE
oreparuu:

—  3aIyCTUTh TEKCTOBBINA penakTop Word, opraHu3oBaTh BHJ OKHA, yIOOHBIN aisi pabo-

THI,

—  C03JaTh JOKYMEHT Ha ocHOBe 11a0iaoHa «HoBbII TOKyMEHT»;

—  YCTaHOBHTH OCHOBHBIE MapaMeTphl JOKyMEHTa: (hopMaT CTpaHHMIIBI, ab3ara, CUMBO-
na,

—  YCTaHOBHUTb PEKHUMBI aBTOMAaTHYECKON PACCTAHOBKM IIEPEHOCA U MPOBEPKHU IIPaBO-
[ACaHNUs;

— BBECTH TEKCT oOpasia, A00aBUTh TaONUIly, €CIM OHAa €CThb B 00paslle, BCTaBHUTh
CHOCKH;

—  OTKOPPEKTHPOBAaTh TEKCT;

— ordopmaTtupoBaTh OTAENIbHBIE (PparMEeHTHI TEKCTa MO 00pasily: OPOPMUTH CIIUCKH,
KOJIOHKH, TPaHHIIbI, 3aJIMBKY ()ParMeHTOB;

— nans (parMeHTOB TEKCTa, WMEIOIIUX CTUJIb, OTIIMYHBIA OT OCHOBHOTO, M3MEHUTH
mpudT, HaUEPTaHUE U Pa3Mep CUMBOJIOB;

— B BepxHeM KosioHTUTYIe yka3zaTh PUO crynenra;

—  COXpaHHUTH TEKCT Kak JoKyMeHT Word B cBOEii marmke.

Ve epoxcdeno

Hocmanoaren uex
Tocxomeansnudnadsopa Poccuu
om 14 wow 1996« N 14
CandTuH 2.2.2 542-96

CATHUIANTT AP TSI R O0TP AR AL A, AL THICC) 1P BT Tl

9.2, Tpebosammn k opramusannm pexnma paboru ¢ BAT n IIDBM
CTYAEHTOB BhICIINX y4eOHbIX 3aBe ennii

0.23.

mgeorepruranom (BT) wiu TISBM 06 sar e b HAI MU MEPOITPHITIOIMI SUII0TCR

OPEeNYNpPeKICHHS pasBUTUA  MepeyToMileHus npu  pabore ¢

7 npoBefieMHe YnpakMenuit anw rmas
yepes xaxasie 20 - 25 MURYT pabors,

¥ yerpoficreo nepe puiBos nowie
KARJION0 AKaIeMHYECKOro Yaca 3aHATHI,
HeIARHUCHMO oT y'méuom npouecca,
ANUTENBHOCTRIO He MeHee 15 MuHyT,

¥ UeHTPAIH 30 BAHHOC OTKJIHO HeHH e
CBCYCHHA MHPOPMAUMH HA IKpaHax
EHICOMOHHTOPOB C LB obecnedeHUS
HOPMHPYEMOro BPEMEHH PaboThi;

¥ NpomeieHHEe RO BPOMN  NEPepPMROR
CKBOIHOIO NHPOBETPUEAMMN TOME LLE HitiT
C 00A3ATWILHEIM BRIXOIOM CTYICHTOR M3
nero;

OCYILECT WIeHHE BO BPEME NepepLnon
ynpaskHeHuilt QUIKYIBTYPHOI nayssl B
TeueHHe 3 - 4 MHHYT;

v mpoBeneHIe _vnpmuuemm

fumyanTMHHYTIEH B Tevenme 1 2
MUHYT A CHATHA JIOKANBHOIO
YTOMINCHUA, KOTOpbIe AOJAHBI
BBITIOJIHATHCA HHOHBHI YAJIBHO npu
NoABICHHH HAYAJIbHBIX NPH3HAKOB

YCTAsIoCTH,
v 3AMENA  KOMILJIeKCOR
oauu pas s 2 - 3 neyenu.

yIpancarenuit

(H26.8Me HUE U3 NOCIHAKOGAEHUR)

Puc. 7. Obpazer TEKCTOBOTO TOKYMEHTa
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3AJJAHME 11. CO3JAHUME BA3bI JAHHBIX JJIA YYETA ITOCTABOK ITPOIYK-
1M1 B MS EXCEL.

Ycaosue 3anaun. MebenbHas prupMa BBITyCKaeT HECKOJIBKO BUIOB MPOLYKIUH. ONTOBBIC MOKYIATEIH
9TON MPOIYKIIUU — OpTaHU3aIK TopoaoB Mpkytckoit obmactu. ITocTaBky MpOIyKIMK TIOKYIIATENSIM XapaKTepH-
3YIOTCSI HOMEPOM MOCTABKH, a TAKXKE CIIEIYIOIINMH apaMeTpaMH:

- HaVMEHOBAHUE OPraHU3alUU — NOKYyIaTeNs,
- TOpoJ, Ky/ia Hy>KHO ITOCTaBUTh MPOAYKIIHIO,
- JiaTa MOCTaBKH,

- BUJI TIPOAYKIIHH,

- 00beM 1mocTaBkH (B ThIC. py0.),

- YpOBEHB onTa (KPYITHBIN, CPeIHUN, MENKUN),

- BUJ] TPAHCIIOPTHPOBKH IPOIYKIHH.

J1s ydeTa mocTaBiIsieMoi IPOAYKIMH H ONIEPATHBHOTO 00ECIICUCHHS PYKOBOJICTBA CBEACHHUAMH O XOJE I10-
CTaBOK MPOIYKIINH HEOOX0INMO pa3paboTaTs 0a3y JaHHBIX (CIIPaBOYHUKH, OCHOBHYIO Tabmiwiy) cpeactBamu EX-
CEL, npumenss cpenctBa GopMaTupOBaHUS, COPTUPOBKHU, QIIIBTPAINH, YIIPABICHUS TAOIAIIAMH.

Co3nath MHCTPYKLMH (TTAaMSITKH) COTPYIHUKY O(hHUCHOU cityx0bl 110 padote ¢ B/I.

3AJJAHUE 12. CO3JAHUE BA3BI JJAHHBIX I YYETA WUT-KOMIIAHUM,
PACITPOCTPAHSIOIIMX ITPOTPAMMHBIE ITPOJIYKTHI B UIPKYTCKOI OBJIACTH.

Ucnone3ys cpenctBa MS EXCEL coznare 6a3y naHHBIX (CIIPaBOYHHMKH, OCHOBHYIO Ta0-
nuny), UT-koMnanuii (He MeHee 5), pacnpoCTPaHSIONIMX HPOrpaMMHbIe MPOAYKTHl B MpKyT-

ckoi obsactu. KonmuecTBo OCHOBHBIX aTpuOyTOB KOMITAHUI — HE MEHEe 5.
OO0ecnieunTh MOKMCK HYXKHOU HH(DOPMAIMK CPEACTBAMU aBTO (pUiIbTpa, paciupenHoro puinbrpa. Coxpa-
HHUTb IPUMEPBI HHHOPMALMOHHBIX 3aIIPOCOB U PE3YJIbTATOB ITOHUCKA.
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8.2. Onenounble cpeacTBA JJIS1 NPOMEKYTOYHOM aTTeCTalluH

IIpumepHBbIii IepeyeHb BONPOCOB U 3a/1aHNI K 9K3aMeHYy (3a4ery)

1. TIlpencraBnenue 06 mHDOpMaTHKE U HHPOPMAIIMOHHBIX TEXHOJOTHSIX, O0IACTH MPH-
MeHeHus VT B pasnuyHbIX OTpaciisx.

2. CBs3W NICUXOJIOTUU U UH(POPMATUKH.

3. OcobenHocTH TOMCKa HH(GOpMAIK B HH()OPMAIIMOHHO-TIONCKOBBIX CHCTeMax U Oa-
3ax JaHHbIX MHTEepHeTa.

4. OcHoBbl 0Oe30macHOW OpraHu3alu padOThl ¢ KOMIBIOTEPHBIMM U TEXHUYECKHUMHU
CpelCcTBaMU O0yUYEHUSI.

5. T'paduueckue ¢aitnbl: pactpoBas rpaduka, BeKTOpHAs rpadu-
Ka, popMathl rpaduieckux (HaisoB,moIepKUBaeMble Opay3epaMH.

6. Pabora c TekcTamMH U TaHHBIMH.

7. Be3onmacHOCTh MHPOPMAITMOHHBIX TEXHOJIOTHIA.

8. Bmusamne UKT Ha megarorndeckue TEXHOIOTHUU.

9. DnexkTpoHHBIE CpEACTBA yUeOHOTO HAa3HAYECHUSI.

10. IIporpammHO-MeTOAMUYECKOE OOECHeYeHHE.

11. ApxuBaTOopbl: HA3HAYECHUE, BUBI.

12. KoMmmbroTepHBIE BUPYCHI, UX KJIACCH(HUKAIIHS.

13. AHTUBHpYCHBIE IPOTPAMMBI, UX PA3HOBUIHOCTH.

14. KoMmmbroTepHBIE CETH: Ha3HAYCHHE, KiIaccuukaius. TeXHOIOTHUs KJIMEHT-CepBep.

15. Bunpl JIOKaJbHBIX CETEU U UX OCOOEHHOCTH.

16. OcHOBHBIE KOMITBIOTEPHBIE CETH: paboUune CTauu

17. OcHoOBHBIE KOMIIBIOTEPHBIE CETU: CETEBOE 00OPYI0BAaHUE

18. I'moGanpHast komnbiOTepHAs ceTh MHTepHeT. MHpOpMannonnsie cepBucs MHTEpHE-
Ta.

19. Anpecanusi KOMIIBIOTEPOB B ceTH. JJoMEHHAs cucTeMa UMEH.

20. Tlonsatue nndopmannonHoi 6e3onacHoctu. Knaccudukanus yrpos.

JdeMOHCTPAaUMOHHBIA BAPHAHT UTOrOBOI0 TECTA:

1. Bxoauasi nuHgopMauus B ”HGOPMAMOHHON cCHCTeMe NPeANPUATHS MOXKeT pac-
CMATPHUBATbCA KaK CJIeAYIOIMIA pecypc....(6vi0epume HYICHbIL Omeem)
obopynoBaHue
ITOPUTM NepepaboTKU HHPOPMALIUU
CBIpbE
nepcoHal

(0 I O B

2. HHpopManuoHHBbIN NPOAYKT MOKHO PaccCMaTpPUBATh KaK ....(6bi0epume Hydic-
Hblll omeem,)

1 mHGOpMAaLKIO HOBOTO KaueCTBa O COCTOSIHUU 00BEKTa, MPOLIecca UK SABICHUS

'] MCXOJHBIE JaHHBIE O COCTOSIHUU O0BEKTa

1 mpoMeXyTOuYHYI0 WH(pOPMALKIO, TOTYYAIOLIYIOC IPU PELICHUH 3a/1a41

3. ¥Ykaxute uHGOPMAINMOHHbIE TEXHOJOTUM 001ero Ha3HAYeHUus (0a3oBblIe) (Gvi-
bepume eapuanm u3 npeoioNCeHHbIX 0OMEenoe)
TEXHOJOTHMH 00pabOTKH TEKCTOBOM MH(OpMaLIUU
TEXHOJIOTUH pabOThI B UHTEIUIEKTYaIbHBIX CUCTEMAaX
TEXHOJIOTUH 00paboTKH rpaduieckoil nHdopMau
TEXHOJIOTUH XPaHEHHsI U TIOMCKa MH(OpMaIu

TCXHOJIOTHUH YIIPABJIICHUS MATCPUAJIbHBIMU ITOTOKaMH
34
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[]

4.

TEXHOJIOTUH OyXTalITEepPCKOro y4yera

HHoaroroBuTeIbHBINA 3TalN, BBIIOJHAECMbIH MEPCOHAJIOM IPH HCIOJb30BAHUU

HHQOPMAIMOHHOI CHCTeMbl, BKJIKYAET ONEPALUMH... (8blOepume 8apuanm u3 npeoyiodceH-
HbIX OMBemos)

mTmoOO >

5.

XpaHeHHne JOKYMEHTOB B BUJI€ apXUBHBIX JEJI
CO6op ucxoaHoi nHMGOpMAIIH
[TonroroBKa OTUETHBIX TOKYMEHTOB
Peructparus uadopmaiuu (3anuch) BO BXOAHBIX JOKYMEHTaX
XpaHeHue MPOMEKYTOUYHON HH(OpMaIuu
BBoj ucxomnoit napopmanmn
| ACEF | BDF | BCF |

OCHOBHOM U 3aKJIIOYMTEJLHBIH 3TANbl KOMIbIOTEPHOH 00padoTku uHdopma-

HUH ¢ MIOMOUIHI0 ABTOMATU3UPOBAHHOM cucTeMbl 00padoTku AaHHbIX (ACO/l) BKIOYaeT
onepamum (8oloepume 8APUAHM U3 NPEONONCEHHBIX OMBENMOB)

TmMmoO >

6.

Pacuer nokasarenei

BBon ucxoanoit unpopmarmmn

dopmupoBaHue pe3yabTHPYIOLIEH HH(pOpMAITHN
AHanu3 BbIXOHOM MH(pOpPMALIMK PYKOBOACTBOM
CoBeplIeHCTBOBAHUE aJITOPUTMA pacueTa moKas3aTesen

BBIBO,I[ PE3yJIbTaTOB B BUAC TOKYMCHTOB
| ACDE | BDE | ACF |

Onpe)]e.ﬂnTe nmocJjIeA0BaTe/JIbHOCTD onepauuﬁ, OCYHIECTBJIACMBIX IPH IOUCKE

uHopMmanum B 6a3e TaHHBIX (8biOepume 6apuanm u3 NPeoloNHCEHHbIX OMEeNnos)

A.
B.
YCIIOBHSIM
C.
D.
E.

7.

KoHTpob mpaBuiibHOCTH 3a1aHus HH(OOPMAIIMOHHOTO 3arpoca
Beibopka (bunsTpanus/rpynnupoBanie) HHOOPMAIUK, OTBEYAIOIICH 3aJaHHBIM

BBoa nH(popmanoHHoro 3amnpoca
Boigaua ungopmanuu, oTBevaroIe 3amnpocy

Pacuer mokazareneit
| CBDA | ACDE | CABD | EDFC |

Kakue npuemsbl BuU3yanu3aluM 3JeKTPOHHOH Tal/auubl o0ecrne4nBaOT yA00-

CTBO NPOCMOTPA M AHAJIM3A IAHHBIX TA0JMUBI? (8blOepume 6apuanm u3z nPeosIoNCeHHbIX Om-

6emos)

moow>»

)

9.

Pacuer nokasareneii.

3akperuieHue JIeBO OOKOBOM MIANKHU TaOIUIIBI
BBoa dhopmyi.

3akperuieHre BepXHeH Manku TaOIuIb.

3anuBKa oHa CTPOK.
| ABC | BIE | CDE |

OcHoBHOe Ha3HAYeHUe cipaBOYHUKOB B BJI? (svi6epume nyowcnwiii omeem)
[ToxroroBka nHMGOPMALHN JJIT PYKOBOIHTEIIS.

OO6ecrieueHre OHOPA30BOCTH BBOA JAaHHBIX.

COop HaHHBIX TSI HAYMCIIEHUS 3apIUIAThl COTPYTHUKAM.

Obecneuenue 3aUThH HHPOPMAIUH.

Hudopmanuonuslii 3anpoc npu padore ¢ B/l — 310? (8v10€pUume sapuanm us

NPeOlONCEHHBIX OMBEmMO8)
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COow>

10.

Macka 11g BBOa JaHHBIX.
COBOKYITHOCTb KPUTEPUEB AJIS IOUCKA 3AIIMCH.
YcnoBue punabTpanuy JaHHBIX.
Copnepxumoe CripaBOYHMKA.
| ABD [ A | BC |

PaccraBbTe 10 MOpsSIAKY ceayomue craanu dtana «Beoa B aeiicreue» nudop-

manuoHHbIX cuctem (FOCT 34.601-90):

[]

I B

O

12.

[IpoBenenue npenBapUTENbHBIX UCTIHITAHUN
CormnpoBoxieHHe

OrnbITHAs HKCILTyaTaLHs

IToaroroBka nepconaia

[MoaroroBka o0bekTa k BHenpeHuio MC

. Kakas craaus spinosnsiercst nepsoit (COCT 34.601-90):

®opmupoBanue Tpedoanuit k UC
ConpoBoxJieHHE

C NnoMoumbIo, KaKoii KOMaH/Jbl 00ecleunBaeTCAa pasMeEllicHuEe Havajia pasaejia

Ha HOBOI cTrpanuue? (svi0epume eapuanm nymu u3z NPeOIONCEHHbIX OMEENOE)

[]

U
U
U

13.

Pasmerka crpanunbl/Pa3peiBel/Pa3peiBel pa3aenos/Creayromas cTpaHua
Pasmerka crpanuisl/Opuenranus/Anb00MHas

Pa3merka crpanuisl/PaspeiBel/Pa3psiBbl crpanun/Crpanuiia
Bcraka/llycras ctpanuia

Kakasi rpynna KoMaH/I HCHOJIB3YyeTCsl MPH ONpeAeIeHHH M TepeornpeneeHuH

(opMaToOB 3aro0BKOB? (8blOepume sapuanm nymu u3 npeoyiodNCeHHbIX 0MeEemoas)

[
U
U

14.

['maBnas /Hlpudt
T'naBuas /Ctunu
Bcraska /Tekcer

B03M0KHOCTH ABTOMATHYECKOr0 O0OHOBJICHHUSA aBT0006I/lpaEMOFO OrJIaBJICHUA

(6vlOepume sapuanm u3 NPeodioHCeHHbIX OMBEMO8

moow>»

15.

OOHOBIISIETCS LIETUKOM
He oGHOBIISICTCS
OOHOBISAIOTCSA TONBKO HOMEpa CTPAHHII
OO6HoBmsIeTCS WPUPT U pa3Mep CUMBOJIOB
OOHOBIISICTCS IA0JIOH OTrJIaBICHUS
| ABCB | CDE | ACE

NupopMannoHHO-KOMMYHUKATHBHASI (PYHKIMA OOLEHHS 3aKJII0YACTCH ... (6bi-

bepume HyJHCHBIE BAPUAHNBL OMEEMO08)

[]
[]
U
[]

B BOCIIPUATUHU M TIOHUMaHHUM JAPYroro 4eJoBeKa

B J1I000M Buie 0OMeHa nH(popMaIeld MeKIy y4aCTHUKaMHU OOICHHS

B PETYJISIMN TIOBEICHHUS ¥ HEIIOCPEICTBEHHON OpPraHn3aIlii COBMECTHON
NeSITeTTHHOCTH JIFO/ICH B TPOIIECCE UX B3aMMO/ICHCTBHS

[Ipoueaypa Tekymero KOHTPOJISI ¥ MPOMEKYTOYHON aTTeCTallui 00ydaromuXcsl HHBAIH-
noB u ui; ¢ OB3 nmpoBoauTcs ¢ ucnob30BaHUEM (OHIOB OIICHOYHBIX CPENICTB, aallTUPOBAH-
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HBIX K OI'PaHUYCHUAM UX 3J0POBbS U BOCIIPUATHUA I/IH(I)OpMaI_II/II/I, B TOM YHCJIC C UCITIOJIb30BAHHUCM

CIICHUAJIBHBIX TEXHUYCCKUX CPEACTB.

Pa3paboTumnkmu:
npodeccop O.A. Hukonaituyk
(noonucs) (3aHUMaemast OOAIHCHOCHD) (uHuyuansl, hamunus)
a7 npodeccop A.B. Poxun

(noonucw) (3anumaemas OONIHCHOCHIb)

(unuyuanst, amunus)

[Iporpamma paccMoTpeHa Ha 3acefaHuu Kadeapbl TPUKIAAHON HHOOPMATHKH U JOKYMEH-

ToBeneHus «22» mapta 2024 r., [Ipotoxon Ne 8.

W.o.3aB. kadeapoit

A.B. Poxun

Hacmoswas npoepamma He modicem 6vimv 80cnpousgedena Hu 8 Kaxol ¢hopme 6e3 npeo-
8apumMenbHO20 NUCbMEHHO20 paspeuenus Kageopul-paspadomuura npozpammbl.
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